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1. Introduction

Power On and wait a few minutes ...

You’ll then see this screen, which means successful start.

Microsaft
Backlifice

Starting and Quitting Windows NT

To log on to Windows NT
1. When you start your computer and see the Begin Logon dialog box, press CTRL+ALT+DEL to log on.
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N Press Chrl + Alt + Delete to log on

&

You will now see the Logon Information dialog box.
2. Type your user name and password in the Logon Information dialog box.

Logon Information

Enter a uger name and pazsword that iz valid for this

spshern.

Usger name: |richardw

Pazsword: I xxxxxxxx |

Daomain: ISALES j

ak I Cancel | Help | Shut Down...l

Your user name was set when your system administrator established your user account or when you installed Windows NT.

Your password is a security measure to restrict access to your computer by unauthorized users. A password can contain up to 14 characters and
can include uppercase and lowercase letters. If you do not want to log on with a password, your system administrator can disable the service.

To start using Windows NT
Click the Start button to display the Start menu.
From this menu, you can start your programs, files, and documents. You also use the Start menu to quit Windows NT.

| || StartI /

To quit Windows NT and shut down your computer
1. Click the Start button and then click Shut Down.
2. Click Shut down the computer.

Shut Down Windows

@ Are you zure you want ta:

¢ Shut down the computer

' Restart the computer?

€ Close all programs and log on as a different user?

Yes Mo Help

If you forget to save changes to documents, Windows NT prompts you to save changes.
A screen message lets you know when you can safely turn off your computer.

Caution

Before you turn off or restart your computer, always shut down Windows NT.

That way you can be sure your work is saved to your hard disk
2.1L.og On

A Cashier must be registered by a Manager in order to use the program.
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A. Cash Register

Double Click the ‘STCR’ Icon from the desktop

B. Sign in

Input your User name and password to login

P User ID: oK
Retailit
(_~SOLUTIONS PaLeaid Cancel

Change Password |

Changing the Password
To change the password assigned by the Store Manager, enter your User ID and click ‘Change Password’ to access the screen below:

User Confirmation

(WET=TaInE Iw

Old Password: I

Mew Password: I

Confirm: I

' ak I xgancell

Enter the Old and New Password and confirm the New Password and click ‘OK’

C. Start Screen
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POSIT Cash Register - [POSIT Sales Cashier : G]

Fil= Help

REEE‘F,.,,|_443 Cus(NamEfPhunzli DG _Gift Receipt |
[Search w/ Last Name]. 'Yﬁil Total DC
Product ID | [ o | 1.0 L= — [Cust Search F2

[OK: Enter

Item({s) Sub Total | Total Gales: CHF2
O O O O O O O [orTeeer
. .
- id Ttems: F7

o Ao el 5 g o 5

al| all el 3l F2|| 2|| 3| &
£ 2 cl| @ o E(| 8| o g 2
3 5| & Ed 7| 2E I o 0 4
ol = | @ (el | g 2 o
2| s 2l 3 r B %
= Sl 2 o o g
il o B 2 5| 2| o 8
b/ of| Bl & & @ iy

= = 2 3 @ &

& gl| 32 0

g 30 8| o

o B

2| i

3. Sales
A. Regular Sale:

Place the cursor in the Product ID box, and scan the Bar Code from the Price Tag.
Click “Yes’ to confirm that you’re the current sales person otherwise click ‘NO’

Sales Person Logon x|

Sales Person Mame Kim, Moon is logged on currently.
Are you going to use current sales person?

If you clicked ‘NO’ to change the Employee name, highlight the Employee name from the drop-down menu and click ‘OK”’.

# POSIT Cash Register x|
Employee MName: oK |
Mo body, Mo body ()
C | |
Adrnin, Adrmir ] Lance
— k. w

r‘-] [n] tu:uj_l,l__ H [n] tll:llj_l,l

POSIT Cash Register - [POSIT Sales, DB Server: pkim-jp, Cashier: w, DATETIME: 07,06,2007 13:12]

@il File Help
Cust Mame/Phaone:| .
Receipt#{716 t vl [ ] Scan the Price Tag,
PmdumD-l ( 103 Ex) ID =103
pd

OK (Enter)

Prod Search (F12)

i
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[POSIT Cash Register - [POSIT Sales, DB Server: pkim-jp, Cashiexe

Item 103 appears on the screen

#4 File Help
{

i CustMName/|
Receipt # I_” b [Search wﬁ&

ProductIDI

Cancel [Esc)

Exchange (F9)

IGINAL WING _ 15.99:  15.99 1 Ho Label F2)
OK [Enter)
Piod Search [F12)
Void Items [F7)
Lay. Create (FE)
Lay. Pay [Ctri+F3)
Line Item D/C [F11)
Gote Memu (F10)

Non Taxable (F4)

Gift Certificate (F3)

I
==
=
=
=]
=
[eam
)
e
===
=)
[

Item(s) Sub Total Tax: 8.25% Return [Ctrl + F4)

1 15.99 1.32

earch (F2)

Prod Entiy (F5)

!

Tax and Total are calculated automatically.

B. Payment
After scanning or inputting all the sale items, press ‘ENTER’. Payment window will pop up.
1) Payment Method List: Press ‘F4° or use the scroll-down menu to select the desired payment method.
(You can also type the first letter of the payment method e.g. ‘C’ for Cash)

POSIiT Payment Cashier: G CashRegisterID : 444

Amount Due: $ 53.43 wn 641.16 E:“f" OK

Payment Method:
CASH i/) | .00
CHECK CASH

COUPON
CREDIT MEMO Tendered

DISCOVER
Gift Cerificate 0 0 0
MASTER u

Change $

$0.00 0.00

e  Default Pay Method = Cash

1

2) Amount: After selecting the ‘Payment Method’, press ‘ENTER’. The total payment amount due is entered automatically.

POSIT Payment Cashier: G CashRegisterID : 444

Amount Due: § 53.43
Payment Method:

CASH |:| m Enter the total amount of

money that the customer gives
you.
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POSIT Payment Cashier: G CashRegisterID : 444

Amount Due: § 53.43
Payment Method:

CASH N 60.00

e After entering the total amount of money received, press ‘ENTER’
-> Change is calculated automatically

Enter: OK
Amount Due: § 53.43 wn 641.16

Esc: Cancel
F4: Method List

Payment Method: F39: Print Receipt

|CASH

1 CASH $53 .3 CASH
Tendered

60.00

Change $

$53.43 @

Click “Yes’ to Finish the Payment.

e  Once the ‘Payment is saved’ message appears, you will need to go to ‘Receipt Void’ in order to void the sale.

POSIT Payment Cashier: G CashR

Amount Due: § 53.43 ww 641.16 itz 01

Esc: Cancel

FA: Method List
Payment Method: F9: Print Receipt

|CASH EN .00 @

' CASH WexR:kY]| CASH
Tendered

60.00

Change $

55343 6.57

Fesginl is printing
Receipt Print is Ready - Press ‘Enter’ to print
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POSIT Payment Cashier: g CashRegisterID: 447

Amount Due: $ 53.43 wn 641.16 Enter: OK

Esc: Cancel

F4: Method List
Payment Method: F3: Print Receipt

”CASH H I .00 Payment is saved

CASH
Tendered

After printing, press 6 0 (] 0 0

‘ENTER’ for new window
Change $

L/ $53.43 6.57

Press Enter Key ta exit after the printing. ..

C. Cancel Sales Transaction

Cancel the whole sales transaction before saving it into the system
> Press ESC (= cancel).

el gl g i
PrndudlD:l Oty:l 1.0 S

1 1IS“KII’\/I--F’:’-\NTS-P.‘L\N'I'S-:“\F’PLE-I'\w'I 1ene $20.99: $20.99 r
2 1FO’SKII’\/I--P:’-\NTS-F’.‘L‘\N'I'S-:““PF’LE-L 1eme $10.99: $10.99

3 1FD’BKII’\/I--P:’-\NTS-F’.‘L‘\N'I'S-:““PF’LE-S 1me $20.99:- $20.99

i+

104
4 PKIM--PANTS-PANTS-APPLE-M -leme $20.99( ($20.99)

108

lLine Item Discount. F11

5 PKIM--PANTS-PANTS-APPLE-L -1ene $10.99:= ($,10_99)

QK Enter

103
6 PKIM--PANTS-PANTS-APPLE @ getd fincent = $20.99- ($20.99)
Do you want to reset this window 7 e EEETE}RPRERE

Item(s) Sub Total [ Tax:0.87%

0 o.oo\ 0.00

nid [tems: F7

=] o e =y =] o o ™ o7 ™ o %
g = 3 g ) = & 2 = & 5 =
= T g = = g - g & = = Z
= 5 5 & = aE £ & @ w g
z 4 a & & i 2 2 S b
& ! o = @ [ 2 2 = | & b =
& = E = - ] o g g i
bl Rl T w @ o il @ e = = i
- Ex i o @ a T | 6
al @ ) 2 il = )
7l ] = = b - B
&3
2 2 -
=) =3 3
3

e  Click “Yes’ to confirm that you warit to cancel all transactions, Items will appear on the screen again but the price will be red and
in brackets.

e  Click “Yes’ again or press ‘Enter’ to start a new window

D. V0|d|ng a Transaction: (Voids 1 or more sales item but not all transactions)

-> Use the mouse to highlight the item you want to void
-> Press ‘F7” and the selected item will be voided — its price will be in red and in brackets too.

To void Item 105, use the mouse to
highlight the item.

This will also cause the screen to
have focus (green border)
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POSIT Cash Register - [POSIT Sales  Cashier: g] /\_/

File Help
Receint#|449 Cust Name/Phone J 0C;
(Search w/ Last Name] ) ;I.\lxl oo - R
Praduct |DZ| th:l 10 =1 I:I ’W‘ ""‘

104 — —
1 PKIN-PANTS-PANTS-APPLEM fme $20.99: $20.99

105

f \f’t Cetifizate: F3
L avamay Create: FB

2 PKIM--PANTS-PANTS-APPLE-L Teme $10.99:

E. Customer Search:

Searches for a customer by the first letter of his/her last name.

-> Press ‘F2’ to place the cursor in the Find box
-> Input the first letter of the last name (ex. A)

POSIT Cash Register - [POSIT Sales  Cashier: q]

Fie Help
—
o 150 CoensPie [T N
Proguct D iy 1.0

-> The list of customers whose last name starts with an A will appear
-> Select the desired customer from the list by highlighting their name

Select the
customer

Simple Search

" Phone Mumber ;
{* Last Mame Fmd'l‘:‘" /I

Cuztomer Mame Credit Phone Mo Store Type
bdain Stare Cuzstomer

aaa.aa [ ] tain Store Customer

admin, admin [ 1 - Head Office Employes

e | Edit | Eeledl Qancell

- Press “Enter’ or Click ‘Select’ to finish Q

F. Gift Certificate

Creates a gift certificate
1. Press ‘F3’
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POSIT Gift Certificate

Enter: Cik< Input amount and quantity
Armnount: § El Esc:Cancel 9 Entel’
e [ 1
G.CetilD | Amourt | M emo |
Total o.oo
Enter: Ok
Amaunt: § I 20 Esc:Cancel
Creca Example:
Oty | 3 3 gift certificates for $20 each
G.Certi ID | Arnount | temo I
Total 0.00
POSiT Gift Certificate
Enter: Ok . . .
Amount: § I 20 EeeCamssl Gift certificate ID number is
F?"\;’ o generated automatically
ity I 3 -l - Cashier can cancel gift certificate
at this moment
G.Certi ID Arno

20 20.00

21 20.00
Total 60.00 %

Enter: Ok - : :
. -> Confirm and print Gift
Amount $| 20 Esc:Cancel Certificate(s) by pressing
Ii F7:%oid ‘Enter’
Qty 3 ol
Print Ready‘é

G.Certi ID Arnount Mema

20 20.00
21 20.00
Total 60.00

System goes back to the sales window where the customer can pay for the Gift certificate(s)
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File Help
Recelpt#:|488 CéustNhar;nLethP;‘Dne:I J — DC: _GiftAaceipt |
[Search w/ Last Name) s Total DCl
ProductiD] it 10 )
I

10

1 GIFT CERTIFICATE 3ea

$20.00=

No Tax on the Gift
Certificate

V Tax: 0.87%

0.00

Sub Total

60.00

Total

$60.00

Item(s)

3

G. Sales Tax:

Deducts sales tax from an item
-> Select/ Highlight the item using the mouse
-> Press ‘F4’ and confirm by Manager (optional)
- Press ‘Enter’

POSIT Cash Register - [POSIT Sales  Cashier: g]

File Help
ecei I Cus Name,fphone:l— DC-I_ Gift Receipt
: g [SEatlch v Last Name) J @ ——
ProductID:I Qiyl 10 =) £ |
103
1 PKIM-PANTS-PANTS-APPLE-S lme $20.99:  $20.99

105

2 PKIM--PANTS-PANTS-APPLE-L

1me $10.99-  $10.99

User [D:

|
Password:

Manager Confirm
(Optional)
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POSIT Cash Register - [POSIT Sales  Cashier: g]
File Help

Receipt#:|4gg Cust Name;Phune:I B J DC: Gift Receipt
[Search w/ Last Name @
FREE Total DC|

ProdudID:I Olyl 1.0 l:l
1 PKIM--PANTS-PANTS-APPLE-S lme $20.99- $20.99
2 PKIM--PANTS-PANTS-APPLE-L Teme $10.99- $10990

104

3 PKIM--PANTS-PANTS-APPLE-M lene $20.99-

H. Layaway:

Creates a new layaway and edits an existing layaway.
1) Scan the item you want to create a Layaway for

POSIT Layaway Register Ca

[Search w/ Last Name] Enter:OK
Esc:Cancel
F2:Customer

F5:Payment
Due DﬁlEZI 07/2142006
Deposit : SI 16.00

Cumments:l

Cust Name:l

POSIT Layaway Register Cashier:g

[Search w/ Last Hame

If customer already
exists in the system,
Input the first letter of
customer’s last name
- Enter

Cust Name: |A|

Due DﬂtE:I 0712142006

Simple Search

= Phane Mumber .

* Last Mame Flnd:l'é" J
Custormer M ame | Credit | Phone Mo Stare | Type |

a.4a [ 1 - kain Store Custormer

ain Store Cuztomer

admin, admin [ 1 - Head Office Employes

R | Edit |@ Qancell
S~ —
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-> If there is no existing record, create new by clicking ‘New’ button.

Simple Search

" Phone Number _
% Last Name F|nd.lf1‘-. J

Custorner Mame | Credit | Phote Ma Stare | Type

(= Edit | Eeledl Qanu:ell

a.a [ 1 - Main Store Cuztarmer

admin,adrmin [ 1 - Head Office Employee

-> Once you have created the new customer (example below), Click ‘New’ to create the new layaway.

POSit Person Masker

Drganization:l Org Type: I

First Name:l Middle Irital | —ICreated EyiDate—————

/|

Lzt Marne: I

|i

”

Cancel

Male: £ r— Updated By/Date:———

Perzon T_I,Jpe:l Female: Is Active? [~ | ,-'l

[=] Address | & Phane Nbr | Bl Gustorner Detals | & Sales History |

Address: | I
| |
City: | State: I j Zip Code: I -

Created Bp/Date:——  Updated By/Date:
s Primary &ddress 7: [ ﬁ ,JI ﬁ ,JI

Example: Create a new layaway. Customer’s name is Test Customer

-> Put First Name and Last Name
-> Select Female (or Male)

mhtml:file://F:\manual\STCR.mht
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POS5it Perzon Master

i AR I

HEEE e Org Type: I
First Name: [T e st Middle Initial: | . Created Bw’Daller
!
Last Mame: [Customer
b ale: € — Updated By/Date:——
Person Type:l Female: &* Iz Active? v I x’l
=] Address | $6& Phone Mbr | A Custamen Detais | Sales Histary |
#Hdress: [1234 Test Dr. [
City: ITESt State: [+ Zip Code: I -
Created .-’DEEal'f':'_r Updated By Drate:
Iz Primary Address 7 : OUISIAAE
. L ¢ RE gl “III
—_—

-> Address (Optional)

1. Choose Primary = Only Primary address is valid
2. Choose State > Must be filled in.
3. Click OK - Finish

e Person Data Save [E4

@ Done

Click ‘OK’ to finish

07072000 |c
p xgancell

e  After Saving

=] Address | € Phone Mbr | M Custorner Details | Sales History |
Prirn 7 Address Linel Address Line2 City State | Zip Code | Updated By | Updated Date
[T 1234 TestDr. Test Califo[30001-  |cashier] 07072000 |
g

-> Phone Number (Optional)

] Addiess & Phone Nbr | # Customer Details | Sales History |

-

Fhone Type \ FPhone Mumber Frimary? | Updated By | Updated Date

=l ] - -
FaxF

PtheF’% —

Phone number = Choose PhoneP
Fax = Choose FaxP
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=1 Addiess & Phone Mbr 4 Customer Details | Sales Primary is valid.

Fhone Type Pharne Humber F'rimary?l ]
PhonelF

4

(1113111-1111 7

Input Name, Address, and Phone
Number

= oK.
1 Bw/Dat . - Confirm content
T SOK

R D X Eaﬁﬂ

«d By/Date:

I D

Simple Search

Find;|Eu$tnmer =
Seare
Cuztormer Marmne | Credit | FPhone Mo | Store I Type I
Customer, Default (1113222-1111 Fasghion To Customer

(
MEW @ §E|Ed I QanCE| |
- Click Select

-> Due Date is generated automatically.

POSIT Layaway Reqgister  Cashier - cashierl

fSeahrrr st ammet nter: QK
Cubst Name: ICus‘romer, Test scCancel
Customer
t Calendar
ue Date: I 084062000  (30days) Paytrient
Deposit: $| 1 .00
Cumments:l

Input deposit amount
->Enter
- Finish Layaway create
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POSiT Layaway Regizter Caszhier : casherl

[Search w/ Last Name) Enter QK.

Cust Mame: ICus’romer, Test Esc:Cancel
Fz:Customer

ar Calendar

Diue Date: I Q80642000 (30 days) FE:Payment
Deposit : $| 10.00 egistered s

Comments: I

-> Input the required information, and press Enter until the Message ‘Registered’ appears

Enter: OK
Amount Dus: $ 10.00 ww 120.00

Esc: Cancel
D it - F4: Method List
eposit : F9: Print Receipt

|| CASH j I | 00 Payment is saved

CASH
Tendered

10.00

Change $

$10.00 0.00

Look at the Layaway section for more information on Layaways

Fress Enter Key ta exit after the printing

J. Exchange:

Use the Exchange function when a customer wants to exchange an item with another that has already been purchased.

Exchange [F3]

-> Press F9 key
-> Transaction detail of the item to be returned change will appear

103

1 PKIM--PANTS-PANTS-, -1exx  $20.99

($2099) R

Either scan product barcode or
enter Product ID, or use product
search function (‘F1” key).

Enter quantity to be exchanged.

Item(s) Sub Total Tax: 0.87% TOTAL

1 | ($20.99) ($0.18) ($21.17)

-> Press “Enter’, the system will ask you to confirm if return process is done, click ‘Yes’
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Receipt# (592

Cust Mame/Fhone:
[Search w/ Last Mame).

| ]

PmdumID'I

ity |

TAX
HEE

DC:
Total DC

10 Exchange |

Gift Receipt I

103

1 PKIM--PANTS-PANTS-APPLE-S

-leme $20.99= ($20.99) R

Exchange details will be shown on the

screen

Item(s)

Sub Total

Tax: 0.87%

-1 1-20.99-0.18

-> Customer information is required for the exchange. You’ll then be asked to confirm your employee 1D and password

Cust Mame/Fhone:

[Search w/ Lazt Mame)

B

C]ty:l

1.0

POSIT Payment Cashier: g CashRegisterID : 592

Amount Due: §

-21.17 ww -254.04

Enter: OK
Esc: Cancel
F4: Method List

Refund : F8: Print Receipt
[cAsH - | .00
" CREDIT 2117 |K®
1-130 Tendered
0.00
Change $
($21.17) 000

I. No Label Item:

Press ‘F8’ to sell an item which has no label.

mhtml:file://F:\manual\STCR.mht
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POSIT Mo Label Item

lterm :

Select the item and
category

Selling Frice:
elling Frice: $ DRESS

SKIRT
JACKET

=
1| | B

QK | Qancell

Ciscount : %4

Description :

POSIT Mo Label Item
Input the selling
price and discount if
applicable

- Enter

Selling Frice: $| 20.00 unted FTCe
Digcount : %I .00

Description :I

(9]¢ | Qancell

POSiT Cash Register - [POSIiT Sales Cashier : g] Input the quantity
File Help > Enter
Fecei t#;l Cust Narme/Fhone:
PHEjA9 [Search w/ Lagt Mame)
PrududID:I 1 Oty:l

POSIT Cash Register - [POSIT Sales  Cashier : g]

File Help
Receipt#]491 ([DsustNha:nLeth’anE' Confirm the content J _GitReceis |
BAICH W Last Nam
DC
ProductIDI Oty: I ljll

1 PANTS dema $20.00-  $80.00

J. Product ID Search:

Search for items by Style No or SKU No.
- Press ‘F12’
-> Input the query for search

mhtml:file://F:\manual\STCR.mht
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POSIT Prod ID Search POSIT Prod ID Search

Search String]| | | Style # Search String:{ |10 © Siyle #
£ SKU# ) SKU 4
Enter-0K Enter-0K
Esc:Cancel Esc:Cancel
Style Number | Prod ID Mame | SKU# Style Murber | Prod 1D EXEE

103 |0001-COAT-ALLS 10
104 |0007-COAT-ALLM 0
105 |0001-COAT-ALLL 0
103 |0001-COAT-ALL-S 10
104 |0001-COAT-ALLM 10
105 |0007-COAT-ALLL 0
103 |0001-COAT-ALLS 0 .

-> By using tab, move the focus to Style No window
- Select the item

- Enter
Input quantity
: - Enter
Search String: |1 0 " Style #
 SKU#
Enter:0K
Esc:Cancel
Style Number | Prod ID Name: SKU # =
0001 103 [0001-COAT-ALLS 10
104 [0001-COAT-ALLM 10
105 [0001-COAT-ALL-L 10
103 [0001-COAT-ALL'S 1 \ |
3 I st Narne/FPhone: |
arch wi Last Mame]
104 [0001-COAT-ALLM 10 . v m
co0o1 101 [CO0DT-Putier-ALL-UNI 100001 L 105 Ot}”"l

POSIT Cash Register - [POSIT Sales  Cashier :g]

Fle  Help

Receipt#(494 Cust Nama/Phane: J oc _GitRecet |
[Search w/ Last Name) 4 1

et Total DC

PruducﬂD:I Qly:| 10 — l:l

103

1 PKIN--PANTS-PANTS-APPLE-L

K.Line Item Discount:

Function applies a discount rate on a specific item.
-> After scanning the item(s) highlight and choose the Item to be discounted
- Press ‘F11
-> Input the Discount Rate
>Enter

POSIT Cash Register - [POSIT Sales  Cashier : g]

File Help

RECEipt #lmi e NamEfPthe J & e
[Search w/ Last Name] i | ; 1} Total DC
e oy 10 R E—

105

1 PKIM--PANTS-PANTS-APPLE-L
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POSIT Cash Register - [POSIT Sales  Cashier : g]

File Help
Receipt /494 Cust Name/Phone J DC MI
[Search v/ Last Mame] | :l‘:xl : Total DC
PdeuCHD:I | C!ty:l 1.0 —r |
7~ ~\

105 List $10.99

1 PKIM--PANTS-PANTS-APPLE-L

Original Price and discount
rate is also shown above
discounted .price.

Item(s) Sub Total Tax: 0.87% Total

1| 9.88 0.09 $9.97

L. Total Discount (DC):

Applies the discount rate on the total sale

File  Help

Receipt#/495 Cust Name/Phaone J [n]s Gift Receipt |
[Search w/ Last Name] @
FREE _Tulﬂl DC
i il Lo e

103

1 PKIM--PANTS-PANTS-APPLE-S lene $20.99- $20.99

105

2 PKIM--PANTS-PANTS-APPLE-L lene $10.99- $10.94

]
X Press

Total Discount (%) “Total DC’
Itemn(s) Sub Total Tax: 087% Total

2 | 31.98 0.28

—>Input the Discount Rate
—>Enter
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# Discount Based on Total x|

Total Discount (%)

| 30.00

—— CustM /Ph pc| 30.00 % Gift Receipt
Receint#[495 s oo A @ e
Product |D-| Cny'l 1.0 1
- 103 List f20.99 DiC 30.00%
1 PKIM--PANTS-PANTS-APPLE-S 1ene $14.69=- $14.69

105 List $10.99 iC 30002

2 PKIM--PANTS-PANTS-APPLE-L Tene $769: $7.69

M.Special Case Transaction:

1) Customer has Credit Memo
->After scanning items to be purchased, choose Credit Memo from payment method

- Enter
Amount Due: $ 2258 \ Issuing StDre.lFaShion Today |;I
Store Credit [T EnterOk

Payment Method: Esc:Cancel
CREDIT MEMO - 00 CustName:I
CASH . Amountl

xpire Date:
CHECK E:gieloiia ]|
COUFON Reason:l
‘:F:E['H— HEH‘:' —lssued Canceled—
DISCOVER Byl S|

; & Diates
Gift Certficate = Input Credit Store ID
MASTER . - Enter
- If the credit has been used,

‘Canceled Store Credit’
message will appear

POSiT Store Credit

Cust Hame: |Cust0mer, IDI=3=lj@l Canceled Store Credit E

Amu:nunt:l ($1938) Q Thiz iz already canceled.
Expire Date:l 060712001

Feasan: IReTUI’ﬁ

LT

 lzzued Canceled

By ldeinisTraT Store: |Fashion T
Date: |OESIO?I2OOD Biy: Edminis‘rra‘r

Date: IOG}'C‘?}'QOC‘O —%$35.
2.
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- If valid
- Validation
Issuing Store:IMaln Store j confirmed

EnterOK Esc:Cancel automatically

F2 : Search by Cust

Store Credit D

CustName:IHa,MYUﬁq
Amount:l ($21.17)

Expire Date:l 0841372006

Balance of 1-123

Reason:

- Press Enter
- Credit Memo amount will be stored

POSIiT Payment Cashier: g CashRegisterID : 498

19.38

Amount Due: §

Payment Method:
|CREDIT MEMO -] | 21.17

-> Press Enter
-> Balance and change are calculated automatically

POSIT Payment Cashier : g CashRegisterID : 498

Amount Due: § 19.38 ww 230
Payment Method:

(LT I - 00
+ CREDIT

If total sale is less than the
value of Credit memo,

balance will create another
credit automatically

1-124

(2147
Balance $

$19.38 |\ 1'79

g /
2) Customer has Gift Certificate
-> Choose Gift Certificate from Payment Method

-> Input Issuing store and Gift Certificate No.
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POSIT Gift Certificate Payment

Issuing Store: |Main Store j
Certificate ID: Entgr:OK
S
Amu:uunt:l $100.00 |
Validation confirmed
Cnmments:l \

— lzzued

By Iq
Date: IOTH 4f2006

Yalidated

- Enter
-> Changeand balance are calculated

- Enter
-> If the sale is less than the amount on the Gift certificate, you can give customer change in cash or the system will create new

Credit Memo Number

POSIT Payment Cashier:g CashRegisterID : 498
Enter: OK

Amount Due: § 19.17 1 230.04 Esc: Cancel
F4: Method List
Payment Method: F9: Print Receipt

icasH 00

1 Gift Certificate IR G.Certificate

| 100.00

Change $

80.83

$19.17 \_

Simple Search

Find: | @%
Searc

Customer Name I Credit | Phone Ho I Store | Tvpe |
Casher, Default - Fashion To Employee
Cashier, Default - Store? Employee
Cashier, Default [ Stared Employee
Customer, Default (1113222 -1111 Fashion To Customer

Custorner, Test (1113111 -1111 Fashion To Customer

W= | Edit | ﬁeledl Qancell

3) Customer has a Check
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-> Choose Check from Payment Method
- Enter
-> Input Driver’s License Number to check the Check Bounce history

4. Layaway:

To make a payment and calculate the new balance for an existing Layaway

A. Start Window: press ‘Layaway” or Ctrl F3

POSIT Cash Register - [POSIT Sales Cashier : c]

i#d Flle Help
T —

# * \Ne © =

Zales Layaway Return Time Check Receipt YMoid  Etore MR
p—
Receipt # |1 4Laraway Cust Mz
[Search w/ Last
Product 1D :I

Lanaway Create (FE)

Lay. Pay (Cirl+F3)

POSIiT Layaway Payment  Cashier : g

Ly 1D I Cusrl | Payrment § .00 ‘ el
 Transaction Hi Pagment Hi [Esc.Cancel
LowID| Rept# | TransDate | Amount | DueDate |Status| Rept# | TransDate | Paid | Comments

IF2: Customer
G earch
F7:oid

F10:Meny
Balancs Total: $0.00 Total: $0.00

i~ Transaction D

LA

Active Complete V-oid

Item(s) Sub Total Total

0 0.00 0.00 $0.00

B. Layaway Payment:

1)  Name Search: If the Customer doesn’t have their receipt.

Input the first letter of the
last name
- Enter
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POSIT Cash Reagister

File  Help
POSiT Layaway Payment  Cashier - cashierl
(
LnyD:I Cust:lc
— Transaction History
LnyDl Fh::pt#l Tranz Date | Aot | Due Date IStatusl

Balance Total: $0.00

Simple Search

" Phone Mumber .
& Last Name Flnd.lliustumer |
I Cuztomer M ame | Credit | Phone Mo | Store | Tupe |
[ Custormer, D efault [ ] - Main Store Cuztormer

=N | Edit { §e|ed] Qanu:ell

-> Layaway list for the selected letter appears
-> Select a layaway from the list
- Press ‘Select’
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POSIT Layaway Payment Cashier: g

Page 26 of 66

Ly I cust [Customer. Default ‘ Paymenl:$| 22.26 ‘
~ Transaction Histo Payment Histor -w
Low D[ Rept# | TransDate | &mount | DueDate [Status] Fepttt | TiansDate | Pad | Comments
0o PO06 A b2 07/18/2008 $10.00
FIoM
Balance Total:  $22.26 Total:  $10.00
i~ Transaction Detail
103
1 PKIM--PANTS-PANTS-APPLE-S 1eme $20.99- $20.99
105
2 PKIM--PANTS-PANTS-APPLE-L 1eme $10.99: $10.99

ToglD | Balance [Status
119 42226 A
A-ctive  C-omplete Y-oid

Item(s) Sub Total Tax: 0.87%

2 31.98 0.28

-> Status (Distinguished by Color)

A = Active Case

C = Complete Case

V = Void Case (Expired date)
- Payment History
-> Current Balance

2) ID Search: Search by receipt id number

POSIT Layaway Payment Cashier: g

/\
L@ID: |1 19 Cudt [Customer, Default

TransaETATET

Lwy ID| Rcpt#

114 hgz

-> Input the ID Number

- Enter

-> Search result appears

- Enter

->Payment Window appears

Trans Date

07/18/2008

26 07/25/200

Balance Total:
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POSIT Layaway Payment Cashier: g

Ealance Total:  $22.26

Total:  $10.00

LD [iT9 cust[Customer. Default ‘ — 22.26‘

 Tranzaction Histor Paprment Histon [Esc:Cancel
Rept# | TrnsDate | Paid | Commerts
582 07/16/2006  $10.00 F2ICuE:]

il =
= @ g
SN oy
= [ =2 B2
@ =% = ]
K
El =

i~ Transaction Detail

103

1 PKIM--PANTS-PANTS-APPLE-S

103

2 PKIM--PANTS-PANTS-APPLE-L

leme $20.99= $20.99

leme $10.99-= $10.99

LoD | Balance [Stalug

14

A-ctive  C-omplete  W-oid

$22.26 A

Item(s) Sub Total

Tax: 0.87%

2 | 31.98 0.28

Payment: $| 22

— Payment Higtomy

Recpt & | TransDatel Paid | Im\

b2 0718/2008 $10.00

Total:  $10.00

Input Payment Amount
- Enter

-> Select the payment method
- Enter

POSIT Payment Cashier: g CashRegisterID : 584

Amount Due: $

Deposit :

22.26 wn 267.12

|CASH |

.00

$22.26

mhtml:file://F:\manual\STCR.mht
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F4: Method List
F3: Print Receipt

CASH
Tendered

22.26

Change $
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-> After Payment is completed, the screen below will appear:

(Loo[1T9 cust[Customer. Defaut | P 00 |

i Tranzaction Histar Papment Histor
LowID| Rept# | TransDate | Amourt | DueDabe |Stahu] Roptt | TiansDate | Paid | Comments |
118 B&2  07/16/2006 $32.26 07j2bf2006  C bE2 07/18/2006 $10.00

L] 07/18/2006 $22.26

Balance Total: $0.00 Total $32.26
 Transaction Detail
103
1 PKIM--PANTS-PANTS-APPLE-S 1eme $20.99:- $20.99
2 PKIM—PANTS-PANTS-APPLE-L (1) ome leme $10.99:  $10.99
ToylD | Balance [5taius
119 $000 o
A-ctive  C-omplete  -oid
Item(s) Sub Total Tax: 0.87% Total

C. Void a Layaway:

Void layaways which have exceeded the expiration date

->Select a layaway
—>Press ‘F7’

Cashier: g

POSIT Layaway Payment

‘ LnyD-|121 Cust |Customer, Default

[F2:Cuistomer
[Search
F7oid

i~ Transaction Histor
Loy ID| Ropt#t

Rcpt # | Trans Date =
587 07/16/2008 $7.00

Trans Date

Total: $7.00

Balance Total:  $14.17

i~ Transaction Detail
103

1 PKIM--PANTS-PANTS-APPLE-S lme $20.99- $20.99
LD | Balance [Status
121 $1417 A
A-ctive  C-omplete V-oid
Item(s) Sub Total Tax: 087% Total

1 20.99 0.18

->Manager must confirm the void by entering his ‘User ID’ and ‘Password’

>Enter
->Status changes to “V’ (Yellow color)
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User D Ig

Fassword: H

' Ok I xgancel

POSIT Layaway Payment Cashier: g

Ly ID:II 21 Cust: ICus’romer, Default

— Tranzacton Histom
LnyDl F!c:ptttl Tranz Date | Arnaunt | Due Date |5tatus|
L'IE'I 537 07A8/2006 $21.17 07/25/2006 %

Balance Total: $14.17

B Tranzaction Details

5. Refund:
A. Start Window: press ‘Return’ or Ctrl F4

POSIT Cash Register - [POSIT Sales Cashier: c]
@ File Help

o & N\

Zales Laya Fiturn Tine Check Feceipt Waid  En
—{Fean |
Receipt#|145 C
[Search
Froduct ID :I

Feturn (Ctrl + F4)

POSIT Refund Rcpt# : 148 Cashier: c

Trans Stnre'l Anaheim Cust I Enter:0K F#:¥oid
Esc:Cancel F8:No Label
Original Rept#: F2:Cust Search F9:Prod Search
F4:Store List ‘Menu
Product ID: Oty : 1 =
r Original Transaction O etail Faymen| Top Screen
e 1 ->Sales
o itemls] Sub Total: 0,00 b
\_ { Tex: $0.00) Total: $0.00 EEE S
—
AAetanrt ™ Returned
Vi
Ficy Bottom Screen
->Refunds
=
N
X 0 itemis] Sub Total: §0.00 Feturn: 1}
[ rotumed ] void Tax $000 Total: $0.00 Total: 0
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B. Regular Return:

1)  Customer has receipt
-> Select Store and put Receipt Number

- Enter
File  Help

POSIT Refund Rcptlt : 134 Cashier : cashier]
Trans Stare |Fashi0n Today |:| Cusgt :I E:TCB
Original Rept # 3|1 01 ) Trans Date: 06/18/2000 F2.C
N . Fd:5
Product D I Qty :I 1 Trans Type: SALES —
Payr
1Y

1 COZY-BLOUSE-WHY -L 1 EA% ¢$17.99 = $17.99

120
2 TOTO-DENIM SK-

Y ciund Linit =2 -

@ Thiz tranzaction has passed mare than 7 days since zales date.

Do you want to continue ? —

(T Yes
’—Helurn f Exchange Tr'ansaclinn - % ’—Hetw
. " ‘ Rc
Detail information of transaction items Default return policy date is 7 days
-> After the return expiration date, cashier can deny the refund.
- Refund Items can be added one by one.
-> Select the item to be refunded
- Enter
POSIT Cash Register
File Help
POSIiT Refund Rcpt# : 149 Cashier: c
Trans Store:l Anaheim Cust :I Enter:OK F7:Void
Esc:Cancel F8:No Label
Original Rcpt#:|1 03 Trans Date: 01/22/2003 F2:Cust Search F9-Prod Search
pmdud.D_li Oty |—1 Trans Tupe: SALES F4:Store List Fl0:Menu
~ Original T ransaction D etail Payment Detail
101 1 CASH $7.00
1 CO0001-Putter-ALL-UNI 1 E& x $200.99 = $200.99
2 WISA $5.00
3 AkdER $5.00
1 item(s] tal $200.99
( Tex760% $16.07) $216.06 ctalps21b06
 Return T {1 Qeturned Uty by Prod D:101
Select refund Item | M B
- Enter
0 iternfs] Sub Total $0.00 Fet o
[E] returned woid Tex: 5000 Total: $0.00 Total: 0
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POSIT Cash Register
File Help

POSIiT Refund Rcpt# : 149 Cashier:c

Trans Store:l Anaheim  Cust :I Confirm the {
refund item hbel

Original RCpt#iI] 03 Trare Date: 01/22/2003 Search
Product ID:I Oty I 1 Trans Type: SALES enu

r Driginal Tranzaction Detail —F kil
i 57.00
1 C0001-Putter-ALL-UNI 1 EA ¥ $20099 = $200.99
A, $8.00
AMEX, $5.00
1 iters) Sub Total:  $200.99

(Tax750% $1507) Total: $216.06 Ulls Genlaily

~Return T i
10
1 CO001-Putter-ALL-UNI

r Returned Gty by Prad 0:101
Ropti Date 'ty
143 01/28/03 1R

-1 EA X $200.99 = ($200.99) R

_ 1 temis) SuaTatal  ($200.39)
Bl retured ] veid Tax750% ($15.07 Total: ($216.06)

- Enter
-> Press ‘“No’ to add another item
-> Press “Yes’ if you have chosen all refund items.

Refund [ ]

@ I3 return process done ¥

-> Search Customer profile to save the history

Simple Search

Find: I l%

Customer Name [Credt| “Prem The first letter of the last
name
- Enter
New Edit Select Cancel
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Simple Search

Finct o =
Searc
Customer Mame | Ereditl Phone Mo | Stare I Type I
Casher. Default [ Fashion To Employee
Cashier, Default P o- Stared Employves
Cashier, Default [ Store3 Employes
Custamer, Default (1113222 -1111 FashionTo Customer

Custorner, Test (1113111 -1111 Fashion To Customer

[R[=00 | Edit q géect i) Qancell

- Select the customer

= —~ :
day < < Cust :ICustomer, Test E) :
tans Date U0671972000 f
| . Trans Type: SALES f
ity I 1 :
|
1 EA X $17.99 = $17.99 ’7
-> Select return payment method
e Cashor
e  Store Credit
Refund Payment Method
® Do you want ta refund in Credit Memo 7
Mo refund in Cash
Ha
-> Default return payment method is Store Credit
-> Press “Yes’ or Enter
POSiT Payment Cashier : cashierl CashRegisterlD : 134 POSIT Payment Cashier : cashier]l CashRegisterlD : 134
. Enter.Ok . EnterOk
AIBIOS DI0E $ -13.56 EscCancel SOt D0 : $ -13.56 EscCancel
Refund : Fé:Method List Refund : F4Method List
CREDIT MEMO[-| $| -13.56 & |cASH M $] 000  Paymentis saved
1 CREDIT MEMO  ($13.56) R
CASH 1-22 CASH
Tendered 0.00 Tendered 0.00
Change § 0.00 Change § 0.00
$0.00 {$13.56)

Ready 1o print receipt..

-> Payment process is the same as Sales.
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C. Return from another Store:

Refund for the items which were purchased from another branch store.

->Must have sales receipt
-> Input Store and Receipt Number
- Input Product ID

- Enter
File  Help
- ™\
Trans Store |S‘tore2 |:I C st:l
Original cht#:l] 00
FroductIDl I] 01 | Qty:l 1

7

— Original Tranzaction Detailz

CFROM OTHER STORED

0 item(s] Sub Tatal: $0.00
[ Tax $000) Total: $0.00
— Return / Exchange Transaction
IE' returned . 0 itern(s) Sub Total; 0.00
exchanged L4 YK Tax $000 Total: $0.00

* Exchange : only available for the same Product ID as returned

-> “From Other Store” message appears

mhtml:file://F:\manual\STCR.mht

Page 33 of 66

9/2/2009



POSIT

POSIT Cash Reagister

File  Help

POSiT Refund Rcptl - 136 Cashier : cashierl

Trans Store |Store2 |:I Cust:l
Original cht#:l] 00
FroductIDl I Oty:l 1 ’

— Original Tranzaction Detailz

FROM OTHER STORE
0 item(s] Sub Total: $0.00
[ Tax $000) Total: $0.00

— Return / Exchange Transaction
1
1 COZY-BLOUSE-BLK-M -1 EA X $17.99 =

($17.99)

=

IElretumed ) -1 item(s) Sub Total:
] eschanged [¥] void Tax7.76% (3139 Total:

($17.99)
($19.38)

* Exchange : only available for the same Product ID as returned

-> Other steps are the same to the regular return.

D. No Receipt Return:

Return without receipt
- Manager must confirm

-> Input Trans Store and Product ID
- Enter
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POSiIT Cash Register

File Help

POSIT Refund Rcpti : 137 Cashier : cashierl

Trans Stare |Fashi0n Today |:| ust:l

Original cht#:l

Productin - [103] | aty | 1
~Llooinal Tranzaction Detal 1/

0 item(s) Sub Total: $0.00
[ Tax $000) Total: $0.00
— Return / Exchange Transaction
[F] retumed ) 0 itemis] Sub Tatal: %0.00
euchanged L4l Y99 Tex: $000 Total: $0.00

* Exchange : only available for the zame Product 1D as returned

- Press “Yes’ to

Mo Receipt .
process transaction

@ Return without ariginal receipt 7

Manager

UserlD:  [Manager

Passward:l ‘_“*“_‘*I B
V le xgancell

- ‘No Receipt’ message appears
-> Then follow the same steps like a regular return.

Manager must input his
‘User ID” and
‘Password’
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POS5IT Cash Register

File  Help

POSIT Refund Rcptl : 137 Cashier : cazhierl

Trans Store |Fashi0n Today |:| Cust:l

—
Criginal cht#:l
ProductD - | ay:| 1 ’ NORECEIPT

— Original Tranzaction Details

0 item(s] Sub Total: $0.00
[ Tax: $000) Total: $0.00

CHt:tum / Exchange Tranzaction
103

1 COZY-BLOUSE-WHT-S -1 EA X $17.99 = ($1799) R
N

[A] returmed _ -1 itemis) Sub Total  ($17.99)

[] eschanged [¥] void Tax7.75% (3139 Total: ($19.38)

* Exchange : only available for the zame Product [D as returned

E. Cancel a Return Transaction:

Cancel the whole return transaction.

- Press ‘ESC’
- Press “Enter’ or Click “Yes’ to cancel the transaction.
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PO5IT Cash Register

File  Help

POSIT Refund Rcptl : 143 Cashier : cazhierl

Trans Store |Fashi0n Today |:| Cust:l

Original cht#:l] 04

Trans Date: 06202000

Praduct D : I Qty :I 1 Trans Type: SALES
— Original Tranzaction Details
103
1 COZY-BLOUSE-WHT-5 1 EAx $1799 = $17.99

All Y¥oid E

@ All'%aid and Total Amaount = 0

Do pou want to close this window ¢ |

1 item
{ Tex7.75% m ﬁul

— Heturn / Exchange Transachion

103

1 COZY-BLOUSE-WHT-S -1 EA X $17.99 = ($1799) R
? COZY-BLOUSE-WHT-S 1 EAx %1799 = $1793 v ]
[F] retumed i 0 itemlz] Sub Total: $0.00

[] eschanged [¥] void Tax7.75% 3000 Total: $0.00

* Exchange : only available for the zame Product [D as returned

F. Void a Return: void return for 1 item

-> In the Return/Exchange transaction window, highlight and select the item which you want to void
- Press ‘F7’

POSIiT Cash Register

Eil= Help

POSiT Hefund Rcpti : 14% Cashier : cashierl

Trans Store - |Fashi0n Today |;I Cust I
Original Fept# : [105 Trans Date: 06/21/2000
Eraduct 10 . I Oty:l 1 Tranz Tvpe: SALES
— Original Transaction Details
105 -
1 COZY-BLOUSE-WHT-L 1 Ea = $17.99 = $17.99
102
2 COZY-BLOUSE-WHT-S 1 Ea = $17.99 = $17.99
111 $25939 Sals 10%
3 FINES-DRESS-BLK-L 1 EA = $23. 39 = $23 .39
5 item(z] Sub Total: F100.75
[ Ta=:7.75%% #7800 Total: $108.55 =1
—Return / Exchange Transaction
105
1 COZY-BLOUSE-WHT-L -1 EA = $17.99 = (%17 .99) =3

111 $25.99 Sale 10%

Z FINES-DRESS-BLE-L $23.39 R($23-39)
[B] returmed . -2 itemls] Sub Total: (541.38)
exchanged woid Tex:7.76% (332007 Total: ($44.58)

* Exchange : only awailable for the same Product 1D as returmed
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— Original Tranzaction Detailz
105

1 COZY-BLOUSE-WHT-L
103

2 COZY-BLOUSE-WHT-S
111

3

1 B4 x  $17.99

1 E& X $17.99
$25.33 Sale 10%
1 Ea x  $23.39

$17.99
$17.99

$23.39

5 item(z] Suh Total:

‘V’ means void
7R §780) Total:

$100.75
$108.55 =]

— Return / Exchange

\ion
105

1T COZY-BLOUSE-WP
111
2 FINES-DRESS-BLE-L
105
3 COZY-BLOUSE-WHT-L
|E| returned

* Exchange : only awvailable for the zame Product |0 az returned

-1 Ea x $17.99
$25.99 Sale 10%
-1 EA X $23.39

1 EA X
-1 itemls] Sub

—— R Tex7.75% ($1.81) Total:

($17.99) =

($23.39)

(423,39
($25.20)

POSIT Cash Register
File Help

Qriginal Rept#: (108

PoductD | Oly:l 1

Trans Store :|Fashi0nT0day |:| Cust‘l

Tians Date: 06/21/2000
Trans Type: SALES

r Original Transaction Detal

POSIT Refund Rcptit : 144 Cashier : cashierl

EnterOK F6:Exchange
EscCancel Fioid
F2:Cust Search

Fd:5tore List  F9:Prod Search
Fh:Fefund F10:idenu

rPayment Details

(Tax?.75%  $7.60)

106 1 CASH $108.55
1 COZY-BLOUSE-WHF—THX—3T78—
103
2COZY-BLOUSE-WHT-S 1 EAX $17.99
m 52639 Sak 107
JFINESDRESS-BLKL  TEA X $2339 - 42339
Gienld)  SubTotah 10075

Total: $108.55

Total: $108.55

\

 Return / Exchange Transaction

rRetumed Oty by Prod 101 03%

Foptd | Dae | Ot

140 07/08/00 1A
oroson 1R

|E| returned ) 0 item(s)
exchanged veid Tax

Sub Tatal: $0.00

$0.00 Total: $0.00

Return: -1
Total: 0

*Enchange : only avalable for the same Product 1D as returned

-> If a cashier tries to return an Item which has already been returned, the following message will appear.
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PO5iT Cash Register

File Help

POSiT Refund Rcptit : 144 Cashier : cashierl

Original cht#:l] 08

Trans Store |Fashi0n Today |:| Cust:l

Tranz Date: 064212000

Product |0 : I Qt}-‘il 1 Trans Type: SALES
r Original Tranzaction Details

108

1 COZY-BLOUSE-WHT-L 1 EA4x $1799 = $17.99
103

2 COZY-BLOUSE-WHT-5 1 EA4x $1799 = $17.99

ik $25.93 Sale 10%

3 FINES-DRESS-BLEK-L 1 E4x $2339 = $23.39

5 item(s] Sub Total: $100.75

[ Taw:?.75% — e

— Return / Exchange Tranzaction

Q

B Totally Returned E

Thiz product iz batally returmned

Fleaze see [Returned Oty by Prod [D]

\

%

LN
=1 . ' N ibemlET

T T =T T TITT

Page 39 of 66

G. Prod ID Search: while a cashier is processing a return without receipt and price tag, he/she can find the item by

using manufacturer’s name and style number.

POSIT Prod ID Search

Manufacturer:

PROPOSE 1=l Esc Cand
F4:bdanuf D

Style Number | Prod ID Hame )z

1234 126 |PROPO-PANTS-BLK-S
127 |PROPO-PANTS-BLKH /

128 PROPO-PANTS-BLEAZ

130 |PROPERPAMTSHWHT-hd
131 |PROPO-PANTSWHT-L
132 |PROPO-PANTS-MWY-S5
133 |PROPO-PANTS-MNYY-h
134 |PROPO-PANTS-MW YL

- Press ‘F12’
- Choose Item
- Enter

6. Time Check: Calculates an Emp

loyees work-hours

A. Start Window: press “Time check’ or Ctrl F5
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POSIT Cash Register - [POSIT Sales Cas

ﬂ File  Help

POSIT Time Check

5 O

+E
@ (O )&
Sales Layaway Return  \Time Check Jeceip

Feceipt#1134

Froduct 1D

POSIT Time Check

[

|Cashier1

Press here
- Select name from the Store
employee list

Input Password
—>Enter

If entered wrong Password
—>Press “Yes’ to retry

Password

2)

] o |
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POSIT Time Check

Select ‘Check In’ to record the
‘:I & Check In: check in time

|CashierT
Enter:OF  EscCancel  Check Out

POSIT Time Check

Select ‘Check Out’ to record
the check out time

Cashierl M ~ Check In

Enter.0k Esc:Cancel

Check Out Time
07092000 131

Wark Hours

0.07
SR

Check In Time
070952000 13:17

7. VOld Recei pt Voids a saved and printed receipt

A. Start WIindow : press void Receipt

POSIT Cash Register - [POSIT Sales Cashier : c]

i#dl File Help

P ——
= g & o s S
Sales Layaway Return  Time Chebk Receipt YWoid| frore MR Inventory
N |RreceigiAioid
Receipt#|152 Cust Mame :I
[Search w/ Lazt Mame

Froduct ID :I | Oty:l_
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POSIT Cash Register - [POSIT void Rcpt# : 155 Cashier:c]

File Help
Void Receipt

0 itemis] Sub Total $0.00

$000) Total: $0.00 Total: $0.00

{ Teax:

0 itemis] Sub Total: $0.00

Return: a
[l retumed void Tax: $000 Total: $0.00

Total: 0

B. Void ReCEipt - Voids a saved receipt

->Receipt Search: Search by Original Receipt number
POSIT void Rcpt#: 160 Cashier:c

Input the Original
Anaheim Receipt Number
- Enter

0 item(s] Sub Total:
[ Tao: $0.00) Total:

->Confirm the contents of receipt
—>Press ‘Enter’
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POSIT void Rcpt# : 160 Casl c

102 $404.01
1 6666-11-ALL-UNI 1 EA X $250.00 $250.00
101

2 C0001-Putter-ALL-UNI 1 EA X $200.99 $200.99

I
2 itemlz] SubTuiaIr $450.99 Total: $484.81

oot | oae | av |

0 itemiz) Sub Total $0.00 Feturn 0

Bl caticnad Rl ocid

-> Confirm the selected receipt has been voided

POSIT Cash Register
File Help

POSIT void Rcpt# : 160 Cashier:c

162

Void Receipt

$484.81
1 BB66-1T-ALL-UNI 1 EA X $250.00 $250.00
m
2 C0001-Putter-ALL-UNI 1 EA X $20099 $200.99

2 itemls) Sub Total: $450.99

[Tex750% $3382) Total: $48481 Total: $484.81

1 6666-11-ALL-UNI -1 EA X $250.00 - ($250.00) R 60 mzams 1R

o i 02903 1R
2 COD01-Putter-ALL-UNI -1 EA X $200.99 - ($200.99) R

-2 ftenls) Sub Total:  (8450.99) Fistum
[l iztmed 1] void Tax7E0% ($3382) Total: ($48481) Total:

- Enter
-> There is a confirmation window for the receipt which was saved a day before (24Hours).

Enter:0K
Amount Due : $ -484 81 Esc:Cancel

Receipt F4:Method List
F9:Print Receipt
Receiptvoid |- | -484.81

CASH

Tendered 0.00

Change §

0.00

$0.00
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Yoid Limit |
@ This transaction has passed mote than a day since sales date.

Do you want to continue #

- Confirm the content
- Enter

POSIT Payment Cashier: c CashRegisterID : 160

Enter:OK
Amount Due : $| -484 .81 Esc:Cancel

Receipt F4:Method List
F9:Print Receipt

[Receiptvoid -] [ 0.00
1 ReceiptVoid ($484.81)

CASH

Tenderad 0.00
Change §
0.00

($484.81)

-> Press “Enter’ to print the voided receipt

Confirm Payment |

Da vwou really Finish payment?

-> After print out, press ‘Enter’ to return to the main window

Enter:OK
Amount Due : $| -484 81 Esc:Cancel

Receipt F4:Method List
F9:Print Receipt

|ReceiptV0id |:| I 0.00 Payment is saved
1 ReceiptVoid ($484.81)

CASH

Tenderedl 0.00

Changa §

0.00

Press Enter Key to exit after the printing

= Cashier and manager need to sign on the voided receipt.

8. Invento 'Y Check the balance of Inventory and manage Sale Item.
A. Start Windows: press ‘Inventory’

3 b & )if & %

theck Receipt Woid  Store M| In\.--:ntj/ Zag RAC Lockup ash Dra

| —— |
|Inwventory |
Cust Mame :J

[Search v Last Mame
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POSIT Cash Register

File Wiew Actions Tools Window Help

B O HdH X 2 E @\ 4 4

Claze Pew Eawe Delete earch Becore Lizk Recards Jetail Becore Firzt Previous fHlexe Lazt

2R POSIT Inventory Master

=) Irvventory Search | eentan Detaf | @Sales Report | ‘b Sale ltem List |

— Style Detail
[ ltem Category:
[ lter Type:

|
|
[~ Calor: | |:|
|
|

[ Style Mumber: |

[ Updated Date: I v” [ Size:

[ Seasom

B. Inventory Search:
Search Inventory by Style Number, Style Detail, Date,...etc

1)  Search by Style Number

POSIT Cash Register

File Wiew Acktions Tools ‘Window Help

”DDEIXQ.@EMq»n

Cloze Mew Save Deletz  carch Becorc Lizk Reserds Jetail Becore First Frevicus Next. Lazt,

&R POSIT Inventory Master

Input Style Number
-> Enter

S Inventam Search | 8 [ riventon Detai | E& Sales Repott

|v§.s

[~ Style Mumber: IEEEE ] [l T

[ Color: I |:I
[ Updated Date: I vII [~ Size: I |:|
[ Seazon: I |:|

POSIT Cash Register

File Wiew Actions Tools “Window Heln

HEDEXQ;@|<<>>|‘

Cloze Mo Save Dolite  earch Recore List Bocords Jetail Recore it Fravious Mot L5zt

2" POSIT Inventory Master =ol=|

InventorySearc | [ﬁlnvemtnw Detail Sales Report | “he Sale Item List |

Style Mo N M |F'rnduct Iq Oty ‘ 5 Pro | Cost | Season ‘ Updated By | Updated Datel
5666 [BBEE-1-ALLUNI | 1wz sg 25000000 10000 [Adrministratd 01/22/2003 | e
D Oy =0
[]ow<o
Total 86 21.500.00 8.600.00

2)  Search by updated date
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[ Updated Date: |v I
on

Befare

On or Before
After

On or After
Between

->Search by Between
- Input ‘Start date’ and ‘End date’

I~ Style Numb& ’

[ Updated Date: |Between |+ [01/01/2003 j02/01/2003]

->0Other Options need only one date

[ Style Mumber: I

¥ Updated Date: |On or After [=]|[01/01/2003

3)  Search by Style Detail

— Style Details
[ Item Categons: | |:|
[ Item Type: | |:|
[~ Calor: | |:|
[ Size: |:I
[T Season: L Larye
b bedium
LIMI Single Size
o Small
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— Style Details

[ Item Categon:

| -

[ Item Type: ACcessony
[ Color: Bags

[ Size: Balls

[ Season: CARDIGAN
Cart
Clothes
Clubs
DRESS
Gift Certificate
Glowves
Hats
HooD

Mo Label
Others
SET

C. Inventory Detail: click ‘Inventory Detail’

Detailed information for searched item

POSIT Cash Register
File Wiew Actions Tools Window Help

O 0O H = I 4 » M
Olose  Wen  Swe Do R R Hat L
#2 POSIT Inventor , Master =100 x|
S Inverto Seffch | &3 Inwentory Detai |@ ales Report | o Sale ltem List |
/
Mame: [5666-NALL-UNI Item Code: (4117100 v
Categoy: [Clubs - Type: [ | ltemUome [Each -]

ERy Inventary More Detai |

ol Wl 86 Oy OnDider 0 Updated By/D ste
BackOukrOy [ 0 LleswOe[ 0 [rdministrator /[0172272003

X Concel

Location e

’7 Item Bin: [ Location:|  Anaheim H’ItemAl\asI Short Name: [ ‘
More Detai

’7 Order Lead Time: [days)  Replaceable tem UPC Code: (399999 |

D. Sales Report: click ‘Sales Report’
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#2 POSIT Inventory Master

Se Inventory Search | mlnvantory [DEtai @Sﬂles Fieport ) B Sale Item List |

[ Cash Fegister Date: I:E

~PReprot Search

5

1114

=100 x|

i
(m]

Search
Beset
3y Hew
€4  FPey
Previgw
x LCancel

1) Choose the required Report Name

- Click Search

&3 POSIT Inventory Master

e |nventomy Search |

¥ (rvenion Detai [EZiSales Report | b Sale Item List |

~Reprot Search
[ FReport Mame:; -
. ; Daily Closing (Receipt Printer Only)
[ Cashior Name: Daily Sales List
[T CashRegister Date:  |Daily Sales Summary
Daily Sales Detail List (by Receipf)
Daily Sales Detail Summary (by Feceipt) -
Daily Sales Detail List (by Payment) -
Daily Sales Detail Summary (by Fayment)
Reprot Search \ P—
¥ Report Name: IDain Sales List |:| =

[~ CashRegister Date: I:EI

-> Click ‘Preview’ to see the report.
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2 POSIT Inventory Master

o [=]

B nverion Saalchl EM Irverion Detal | [ Sales Report | ke Sale Item List |
~Feprot Search
¥ Report Mame: [Daily Sales List =l
[~ Cashier Mame: I:E
[~ Cash Register Date :E I—
Store Ropt # Trans Date Cashigt Balance

Trans Type

Total Amount

Paid Amount

Search |

Anaheir 157] 01/28/2003 |C Receiptvoid ($48481)  ($484.87) -
Anaheim 152] 07/29/2003 |C SALES 548451 $484.51 =) Trevien
Anaheim 147 017282003 |C LayVoid ($281.52) $0.00 (55162)
Anaheir 146| 01/28/2003 |C LayPayment $0.00 $100.00  ($100.00)
Anaheim 144 01/28/2003 [C LAYAMAYS 4281 62 $100.00 18162 —
Anahain 14z| 01/28/2003 |C SALES $29.98 $29.93
Anaheir 134 01/28/2003 |C SALES 130,06 $130.06
Anaheim 13| 01/28/2003 [C Receiptvoid (526875  (3268.75)
Anahain 129| 01/28/2003 |C REFUND ($216.08)]  ($216.05)
Anahein 128 01/28/2003 |C SALES 426875 $266.75
Anaheim 127 01282003 |C SALES $216.06 $216.06
Total: $3.467.75 $3.667.75 $0.00 =
x
Ll ﬁl m ll E Zoam g Sort A= Find
Daily Sales List
Anaheim Whoale Period 01/23/2003
Fept#  Trans Type Oty Amount Tax Tatal Paid Balance Trans Date

100 SALES ) 0 $0.00 0/22/03 1257

101 LogOff vOID 0/22/03 1258

102 SALES 2 $4E0.99  $33E2 $4B4.E1 4484 81 0/22/03 14:00

103 SALES 1 $20093  FIS07  $21606 $216.06 0/22/03 1412

104 Loglff vOID 01/22/03 14:21

105 SALES 1 $25000 $1875  $26R75 $268.75 m/2z/31424

106 Loglff vOID 0/22/03 14:20

107 SALES voID /22/03 1428

108 LogOff vOID 0/22/03 1513

109 Laglff voID 0/26/03 0752

110 SALES z $450.93  $33EZ $4B4E1 $484.81 01/26/03 0501

111 SALES 2 $450.99  $3382 $484.81 $484.81 01,/26/02 0201

112 SALES z $450.93  $33EZ $4B4E1 $484.81 01/26/03 0502

113 Loglff voID 01/26/03 0305

114 SALES vOID 0 $0.00 01/27/03 1934

115 Loglff voID /27031934

116 LogOff vOID 0/28/03 1237

117 SALES voID 0 $0.00 0/28/0312:37

118 SALES 2 $42.00 $316 $45.16 $45.16 0/28/03 1258

119 | nnlfE vnin M1428N3 1305 hd
4 | apy

E.

Sale Item list: Press “Sale Item List’

3)

Search by Report Name, Style Number, and Received Date
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POSIT Cash Register

File Wiew Actions Tools ‘Window Help

| 0O =] * 52 24 « 1 b dl
Claza Hew Save Delate  carch Recors List Records Jatsil Becoremermmmlsiicus Hlaxt Lact:

_ (ol x|

)

‘ Search

Recet |

2 POSIT Inventory Master
Se Inventary Search | Irventon Dieta | [EZ S ales Report e Sale ltem List
—Sale tem Search N
B t Mame: ﬂ—ﬁ‘\ﬁealch :non sale item
= I | 2. Sale Item List ; sale % already set
[~ Style Mumber: I
' Save |
[~ Received Date: :BI
Store | Stylz Mo | Mame | Gty | 5.Prc |DE Price | D/C% | MHew Frc| Rcwd Date
Total: 1] 0.00

b d ﬂextl
£ Prexl

g X
Bk Freview

4)  From the search list, you can apply the discount rate

Discount Rate
1% - 0.01
10% - 0.1
100% > 1
30% - 0.3

—Sale lterm Search

¥ Repart Mame:

[ Style Number: I

Sale temn List ~| 1. ItemSearch : non sale item
I |—I 2. Sale Item List ; zale % already set

' Save |

Anaheim (00017 0oon1-c

I Received Date: I 'I |
| Stare | Styls Ma | Mame | o | S.Prc  |DC Price | O/C & |Mew Pre|  Rovd Date |
Anaheim (0001 0001-COAT-ALL-S 125 10.00%5 1889 01/25/2003

Anaheim (0001 00071-COAT-ALL-M 118 20.99|0.00 0.00% 2099 01,/258/2003
Anaheim [CO001 | CO001 -Putter-ALL-UNI -7 200.99|0.00 0.002%| 200.949 01/22/2003
Anaheim |BEEE BREG-T-ALL-LIMNI 13 250.00j0.00 10.00%6| 225000 01/22/2003
-> Input the Discount Rate 0.3 (30%)
- Click Save
—Sale ltem search
¥ Report Mame: ISaIe ltern List |L| 1. Item Search ; non sale item

[~ Shle Mumber: I

[~ Received Date: | vII

2. Sale ltkem List ; sale 2

ady et

Stare Style Mo Mame Gty 5.Prc DC Price

e

Mew Pre|  Rowd Date

oot 0001-COAT-ALL-S

0001 0001-C0a,
000 0001-COAT-ALL-M

Anaheim

Anaheim

Anaheim

10.00%

01/28/2003

01/28/2003

I~ Style Mumber: I

L =

T Received Date:

Anzheim (C0001 | C0001-Putter-ALL-UNI -7l 200.99[0.00 0.00% 20049 01/22/2003
Anzheim [BEBE  [BEEB-1T-ALL-UNI a5 250.00[0.00 10.00%| 225.00) 01/22/2003
->30% Discount Price applied
—Sale kem Search :
I Report Name: [Eale lem List [2] J lhemsearch non sale hem

already set

[ Store | Style Mo | Mame | aw | S.Prc  [DCPrice | o/C

B3 |Mew Pre|  Rovd Date |

O0071-COAT-ALL-5

Anaheirn (0007 0001-c

Anaheim

0 30.00%|

10.00%%

01/26/2003
14

Anaheim 0007-C0AT-AL -k 0.00%: 01/28/2003
Anaheim (CO007T  (CO001-Putte-ALL-UMNI i 200.949[0.00 0.00% 20099 01/22/2003
Anaheirm |BEEE BEEGE-T-ALL-LIMNI 36 250.00f0.00 10.00%5| 225.000 01/22/2003
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e You can also directly input the discount price in DC Price

9. Store to Store (S2S): Inventory transfer between stores

A. Start Window: press ‘s2s’

b @& i )& s 0@
cipt Woid  Ztore MR Inventor: s28 R!C Lockup ash Draw Op: Store Pe

1525
Cust Mame :J
[Search w/ Last Mame =
#7 POSIT Store Merchandise Received 0] x|
Last
% InterStare Search &g InterStore Send/Receive EE InterStore Repart |
Sending ltem: Hot tem: Inventory Add
-
# -2
Receiving ltem: Slow ltem: Inventory Subtract

& = B

B.Sending Item from Store to Store: press ‘sending item’

Sending ltem:

=

1) To use Sending Item function, General Manager is required to Sign In.

General Manager

User ID: ||

Passwurd:l

' ok I xgancel |

2)  After General Manager Signs In

3) Enter ‘Item ID’ and Press ‘Item Barcode’
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"Enter Item to Transfer

7~
I] 04 Qem Barcudel I Oty

4) Enter the quantity of item to send
5) Press ‘Qty’

#7 POSIT Interstore Distribution, Location ID: 1

- Enter ltem to Transfer Strore Location: Anaheim

| 'temBa'wdE|<|10 ﬂl) InterStore ltems to be Sent
N~

— Item ta Transfer

Itermn [0 | Sk | otyle Number | Hame | Calor | Size [ Uy | Trans Hef d | Same | Lormment
1 i1 04 |1 04 |DDD1 |DDD1 -COAT-ALL- IALL |M | | |LI r-l ]

6) -> Confirm the quantity is 10
-> Press “Print’ to print InterStore Sending List
-> Press ‘OK’ to Save

e Sending Items are initially sent to the Main Office

#3 POSIT Interstore Distribution, Location ID: 1

- Enter ltem to Transfer Strore Location: Anaheim
| [tengacoie] [ v| |nterStore ltems to be Sent
rItem ta Transfer
Item ID | SKU | Styls Number | Mame | Color| S#8 | Qw\, Trans RefId | Same | Comment
1 [ fio4 foom |DO0T-COAT-ALLM  [aLL o =T
N—r

mancel

Claze

Print >

() ke,

C.Receiving Item from Store to Store: press Receiving item

Receiving Item:

1) General Manager is required to Sign In to use Receiving Item function.

2)  After General Manager Signs In

3) Enter Item ID and press ‘lItem Barcode’

" Enter Iterm to Feceive

~
I] Cl4| Qem Earcndel I Gty

4) Enter quantity and press ‘Qty’

#2 POSIT Interstore Distribution, Location ID: 1

- Enter ltem to Recer Strore Location: Anaheim

N\
| Ve Barcork (|10 M) InterStore Items to be Received
N e

— Itemn ta Transker

Ikern |0 | S | Shyle Humber | Mame | Calar | Size | Gy | Trans Hef |d | Same | Comment
1 [ios fras (o0 [A00T-COAT ALLM BLC M [ ] Sl
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5) - Confirm the Qty
-> Press ‘Print’ to print ‘InterStore Receiving List’
-> Press ‘OK’ to Save

e Receiving Items from Main Office

4 POSIT Interstore Distribution, Location ID: 1 5[
- Enter Item to Recei Strore Location: Anaheim
| [1emBaco] | %] |nterStore ltems to be Received
rItem to Transfer
v o

|tem D | SkU | GhleMumber | Mame | Color | Sjg€T Q™ Trans Ref Id Same Comment
1o 1o ] |PO01-COAT-ALLM jaL (1o -
N—r

xgancel

Close

Print

() Lk

D.Sending & Receiving Item Confirmation:

1) Press ‘List Records’

POSIT Cash Register
File ‘iew Actions Tools Window  Help P

= O B = . 4 14 » b
Close Mew Fave Dielete earch Rowgre Ligk Records | Dol Fecorc First Previous Mext Lagt

# POSIT Store Merchandise Received L Recard
% InterStore Search La InterStore Send/Receive [E&: IntesStare Report |
Sending ltem: Hot Item: Inventory Add
-
- =

2)  From the List, user can check the previous ‘Sending Item’ and ‘Receiving Item’ transactions

#7 POSIT Store Merchandise Received

% InterStore Gearch 23 InterStore Send/Receive | @Intelsmle Report |

Trang 1D Store Store M anufacturer Style Item Mame SkU Prod IC

Sent Received turmber

218 tain Officel{anaheim AHN Qoa 000 -C0AT-ALL-M 104 10
217 Anaheirn  [Main Office AHM oo 0007 -E0AT-ALL-M 104 10
216 Anahein | bain Offiee AHMN aond 0001 -COAT &1 1 -b4 104 10
215 Anaheim  [Main Office MIKE BEEE BEEE-1T-ALL-UINI 995399 10
208 Anaheirm  |Main Office Callaway Cooo1 Co001-Putter-aLL-UMNI (100007 10

EAddIng Hot Item: press ‘Hot item’

Hot Item:

-

™
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1) General Manager is required to Sign In

2)  After General Manager Sign In

3) Enter Hot Item ID and press ‘I1tem Barcode’

Enter Hot [tem \
“1 04 @Barcodel

e

/

——

- Confirm that the item 104 is shown in the screen
- Click ‘OK’
-> Click “Yes’ to use with the receipt printer or ‘No’ to use the regular printer to print the Hot Item list

4 POSIT Interstore Distribution, Location ID: 1 5[
- Enter Hot ltem Strore Location: Anaheim
| tensscse|  Hot Selling ltems  9/1/2003
r—Hot ltem List
\ ftemn_ID: \ Style Mumber | Mame \ Rovd Date | Entry By | Date | ' oK
fio4 Jooo1 J0001-COAT-ALL-M | SIS | | |

F.

xgam:el

Close

f

Erint

:

Addlng Slow Item: press ‘siow 1tem’

Slow Item:

cES

1) General Manager is required to Sign In Q

2)  After General Manager Signs In

3) Enter Slow Item ID and press ‘Item Barcode’

|1

Enter Slow Item —
’7 04 @arcodel

NS

P

[
- Confirm that the item 104 is shown in the screen

- Click ‘OK’
-> Click “Yes’ to use with the receipt printer or ‘No’ to use the regular printer to print the Slow Item list

#2 POSIT Interstore Distribution, Location ID: 1 x|
Enter Slow ltem Strore Location: Anaheim 2/1 /2003
“ e Barcoce | Slow Selling ltems
r— Slow Item List
| ftem_ID | Style Mumber | Iaime | RovdDate | EntryBy | Date [ -
Jros Jooo J0001-COAT-ALL-M 2803 | |

<

Kancel

Clase

()

() e
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G.Addi ng Invento Y. Press ‘Inventory Add’

If Inventory has less quantity than the physical counting quantity, general manager can add the inventory quantity to match the quantity.

Inventory Add

1)  General Manager required to Sign In

2)  After General Manager Signs In

47 POSIT Interstore Distribution, Location ID: 1 =
- Enter ltem ko Recer 7/ Strore Location: Anaheim
I ( ltem Barcads i) ] |nterStore Inventory Adjust (Plus)
i~ Item to Transfer \\ //
Item D | SKU | StleMumber | MName | Color [ Size | Gty | TrangRefld [ Same| Comment ' ok

xgancel

Close

f

d

Print

3) Enter Item ID and press ‘Item Barcode’

4)  Enter quantity and press ‘Qty’

#% POSIT Interstore Distribution, Location ID: 1
—Enter [tem to Receive

Strore Location: Anaheim

N
| tem Borcoce | (10 ﬂl) InterStore Inventory Adjust (Plus)
N

~Item ta Transfer
Itern 1D | SKUJ [ ShyleMNumber | Narne | Color | Size | Gty | Trans Fefld [ Same | Comment
1 [io [ro¢ [0 [o0T-CoAT AL | T el

-> Confirm the quantity
- Click ‘OK’
- Click “Yes’ to use with the receipt printer or ‘NO’ to use the regular printer to print the ‘Inventory adjust List’
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2 POSIT Interstore Distribution, Location ID: 1

~ Enter ltem to Rece: Strore Location: Anaheim

[ tom Barcoc | | InterStore Inventory Adjust (Plus)

r~ Item to Transfer —
Item D | SKU | Stle Numbel | N‘ﬂe | Color | S| Gy |\ Trans Ref |d | Same | Camment
1 [104 |1 04 |DDD1 |DDU1 COAT-ALLA IALL |M 10 V |ﬂ r- |
—_—

H. SUbtraCting |nvent0ry: Press ‘Inventory Subtract’

xgan:el

Claze

FErint

() ke,

Page 56 of 66

If Inventory has more quantity than the physical counting quantity, general manager can subtract the inventory quantity to match the quantity.

Inventory Subtract

1) General Manager Sign In
2)  After General Manager Signs In

3) Enter Item ID and press ‘Item Barcode’

Enter ltem ta Transfer
y

I] U4| ‘ Itern Barcndel Gty
V

4)  Enter quantity and press ‘QTY’

#7 POSIT Interstore Distribution, Location ID: 1

- Enter ltem to Transfer Strore Location: Anaheim

[ tem Barcode | ATD l’\L InterStore Inventory Adjust (Minus)

r Item ta Transfer \ v

Comment

Iterm 10 | Sku | Shle Nuﬂber | me clor | Size | Oty | Trans Ref |d | Game |
1 [0d [104 (0001 0001 COAT AL T ELL M | = |

-> Confirm the quantity
- Click ‘OK’

-> Click “Yes’ to use with the receipt printer or ‘NO’ to use the regular printer to print the ‘Inventory adjust List’

#2 POSIT Interstore Distribution, Location ID: 1

Strore Location: Anaheim

=0 Ealcndel I Oty

"Enter Itern to Transfer

InterStore Inventory Adjust (Minus)

rItem to Transfer

|Item 1D I SKLU | Style Number Mame: | Color | Size | Qb | Trans Ref Id | Same |

Comment

|
1 [ios 1oa [ooo |0001-COAT-ALLM | S N | =1

x

Cancel

Close

KL

Erint
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10 ReCEipt (R/C) LOOk Up: Searches the stored receipts for reviewing

A. Start Window: press Receipt Lookup.
L

~ N
s @& i E\Ns @ &
= MR Inventary 28 R!C Laokup E5h Draw Op: Store Perzon PRM Setup
N 7

st MName :|—‘M|_ | Total D
B.Receipt Lookup

- Input the Receipt Number and press ‘ENTER’

POSIT Return

Stare| Anaheim

Input the Original
Receipt Number and

Criginal Fept #1065 \\ Press “‘Enter’

— Original Transaction Detail — Payment Details

0 iters) Sub Total: $0.00 .
([ Tax: $0.00) Total: $0.00 Total soo0

-> The detailed information about the receipt is shown
e  Type of Receipt (Sales, Refund, Receipt Void ...)
e  Transaction Date
e  Payment Detail (Total, Tax Rate, Payment Method...)
e  Sale Items
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POSIT Return

Store | Anaheim

Original cht#l

— Original Transaction D etail C

Trars Date: 01f22f2003

Tranz Type: SALES

o 1 CASH 426875
1 BBE6-1T-ALL-UNI 1 E& X $250.00 = $250.00 ]

1 itemls] Sub Total: $250.00

(Tax750% $1875) Total: $26B.75 TEEE SRS

\ J/

11. Cash Draw Open
A. Start Window: press cash braw open

: if &

kary 28 R/C Lackup a2 * Store Perzen PRM Sctup Log OFF

ﬁ%tl:‘

[Cash Draw Open |

ml J Tatal OC: |7

—>Put Manager 1D and Password, and click ‘OK’

User [D: ||

Password:l
' QKI xgancell

—->Cash Draw is opened
EE

@ door opened

12. Person
A. Start Window: Press ‘Person’

P POSIT Inventory Tracking Master

File View Actions Tools Window Help

s B e &

Received  InterStore Zhortage Inventigry Parz:
Claze Plew Saye [elete carch He ecards Jetail Hecore Firzt
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B. Search: Categories for search query

-> Organization Nal
- Last Name

me

-> Person Type > Customer, Employer

-> Credit Status for

1) Example

customer

* Search by organization name which starts ‘F’
- Type ‘F’ in Organization Name field

-> Maroon Color: Double Click
-> Simple Search window appears
-> Choose the organization and click ‘Select’

Close Mew Saye Dielete  earch Becorc List Records Jetail Becore First Preyious

et Last |

+ POSIT Person

Se Person Search

n Persar Detai | [ Persan Repart |

Simple Search

Find:|F% %
aedrl,
[ Drganizati@ gD (Organization Mame Org Type
*.| b |FINESSE Manutacturer

Fullertton

[ Last Name;

[ Person Type: |
[ Credit Status; |

< ﬁelét I> Cancel
N —

"

->Organization Name Field is filled with selected name of organization.

Froccived Diztribution HO Fosorwed  Intor Stors 1 = (=T i i FPorzon Corp
[=TPN0Y Pl s Eoue (=N LS =arch Focors Lict |==-\—= = |Zarail Fecore

Lisk Records=s

SPOSET Person

S Person Search I Bl F=r=crn Detail I E= Ferson Repornt I

I~ Organization MHames: [Fullerton

C. List: press ‘List Records’
“ = D W %

Close Plewe Save Defete earch Recore List Becords Jetail Recaore Firzr Previous

& (4 4

+ POSIT Person

i| Person Detail | E= Person Repart |

% Person Search

7 N\

-> Show all people who are related to Fullerton.

D. Detail: selecta specific person

-> Double Click the person
-> Detail information for the selected person appears

mhtml:file://F:\manual\STC
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Perzon Mame Gender FPerzon Type  |Credit Statl.yf Org Nme
Casher, Default Female |[Employee Fullertan
CIELD, Emp Female |[Employee Fullertan
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O

Mew

Fave

&

Close

X

Dielete

earch Recore List Records Jetail Hecors

14

First

4

Frevious

i

4

Mexr

>|‘

Lazsk

1 POSIT Person

S Persan Search Person Detal | EZ:Persan Fepart |
Drganization:lFuIIenDn |:| Org Type: I Store
Middle Initial I Created By/Date:
HHAN ,;|D1 A01./2000

= Address | B Phane Wb | # Customer Details '@ Customer Histary

Male: |Ipdated By/Date ———
Femals: (% Is Active? [ IVHAN HID1 A0./2000

Page 60 of 66

Trans Date Trans Type Amount Comments
14| 0BAB/2000 REFUMD ($19.38)
13| 0BA8/2000 LAY AWAYS $19.38
12| 0BA7/2000 REFLMND ($21.00)
11| 06742000 LAY AWAYS $19.39
10| 0BA7/2000 LAYAMANYS $19.38
9 | 0BA7/2000 SALES $19.38
g | 0BA7/2000 LAY AWAYS $38.76
7 | 0BA7j2000 LAYAMANYS $19.38
14 Net Sales Total : $336.80 %
E. Customer Remarks
1) Customer History: Save the sale history
Example) If Check Bounce occurred, save it to the customer’s history (< By click ‘Add’)
Cleze Pl Fave Dk warch Recors Lizt Records Detail Recore Firzt Previcous Plexe L

1

s POSIT Person

% Person Search Person Detail | [E= Person Report |

=]

Fiddle Initial: I
FPerzon Type:

; Male:
|Customer vI D Female: % Iz Active? [v

=] &ddress I B Phore MNbr | M Customer Detail: %3 Customer History |

Org Type: Stc

— Created Bu/Dz
IH.-’-‘«N /
—Updated By/D
deinistrator !

Organization: I Fulleron

First Mame: [Default

Tranz Date Tranz Type W—\ Cormm
15 | DRf22/2000 CreditCheck K $30.00/CHECK BOLINCE
14 | OGf18/2000 REFUND R W
13| 0BAE/2000 LA AMAYS $19.38
12| 06AZ/2000 REFUMD [$21.00)
11| DBAZ2000 LAY AMAYS $19.38
10| 08/17/2000 LAY AWAY'S $19.38
9 | DBAF/2000 SALES $19.38
g | DeAA/2000 LAY AWAYS $38.76
15 Net Sales Total : $336.80

2)  Customer Details: Decide customer’s Credit Status (Good, Normal, Bad)
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ass | B Phone Nbr ¥ Customer Details | & Co
Set the Credit status to ‘Bad’, if
Custarner ID: |1 the customer has a bounced check
kM ailing Plan: I |;|
Credit status: | Bad |v

Good
Comment: [Mormal

3) Click “List’
- The customer who has ‘Bad Credit’ is shown as red color
-> All branch stores can see this information

“mnnx9w|<

Cloze Mew Fave Dielete  earch Recore List Becords Jetail Recore Firzt Fri

s POSIT Person

% Person Search | [ Person Detail | [E= Person Report |

Person Mame Gender Person Type  |Credit Status Org
Casher, Default Female |[Employee Fullertar
CIELD, Emp Female Employee L ——(Fullertor
Customer, Default Female [Customer ( Bad aqller‘tor
T ' - ) ST

4)  Can save the date of birth and date of wedding

1 POSIT Person

S Persan Search erson Detail

EZ Person Repart |

Organization: I Fullerton |;I
Firzt Mame: IDefauIt Middle Initial: I
Last Mame: [Customer
I Male:
Persan Type: | Custormer | Femals: Is Active? [

=1 Address | ¥ Phone Mbr . Custamer Details

G Custamer History |

Org Type: I Store

r— Created By/Date:—
IH.-’-\N 20140
— Updated By/Date:—
IH.-’-\N .n"IEI‘I A0

e —
Custonner 10 |1 /
Mailing Plar: | =1 < Birth:
Credit status: INDrr‘n al |:| \@
Comment:

F. Employee Remarks

All employees are also saved as customers. The two important data to register as an employee:

®  Data for Cash Register Log On
®  Data for calculating work-hour and salary

1) Employee Details: Create and edit User ID and Password
-> User ID and Password are needed for Cash Register Log On
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i POSIT Person

% Person Search Ferzon Detall | 25 Person Report |
Organization: | Fullertan I~ Hra Type: I Stare
First Name: [Default Middle Iritiak: | Created By/Date:——————
ﬂH.&N F;|E|1 A071/2000
me: [Casher
Male: Updated Bp/Date———
Person Type: [Ehnployee | Female: {* Is Aotive? 7 | Pdministator ¢ [05/25/2000 ‘

=] Address | & Phore Mbr () Emplayee Details | B, Emplayee Histom |

% \ [used at Cash Register Log On)

Pazsword: I [at least 5 alpha-numenc [etters)

ser 1D ICElShier'I

SS5H#: irthDate:IUD;"DD;"DDDD wid On File 7: [ 190nFile?: [

Cornment:

Caution: Do not change the Person Type, unless he/she quit the job

2) Employee History: Job Title, Begin Date and Pay Rate
- Work-hour and salary are calculated based on the Time card record.

1 POSIT Person

% Person Search  [B1] Person Detail @Person Feport |
Drganization:IFuller‘(Dn |;| Org Type: I Store
First M arne: ID efault Middle Iritial: I rCreated By/Date:
[Ren o7 72000
Last Mame: |Casher
Male: — Updated By/D ate:
Person Type: [Employee [~] Female: 0= lsdetive? 7| Pministiater /[05725/2000

ress one Mbr rployes Detals mplapee History
(= Address | & Phone Mb Emplayee Detalls T Employee Hist

e Select Job Title
e Put Begin Date

Job Tite: | Dyshier 17| Job Duty:

Wneral hanager
anager

Assistant Manager

eqgin Date: End D ate:

Cormment:

Clerk Created By/Date————————
Designer £2000 ’7 |H.6.N 40740742000
WH YWarker

Tempaorary

tetail: By Emplopes Histom

Pay Rate

: I Job Dut_l,J:I
End Date:l Pay R ate:

N~

®  Head Quarter: HQ can see data for all store’s employers
®  Branch Store: Manager can see the employer data for his/her Store

—>For Pay Rate

3) Computer usages for employer
- Employer can save his/her work-hour in the Cash Register

- Press ‘“Time Check’
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POSIT Cash Register

File Help
“ ® & el @
Zales Layaway Refund Time Clack g OFf
PO ale ashier : Ad Tirne Check,
CashReqg ID:|2g?
[Se
Cust MName :I
Froduct 1D ||
| Enter:0kK
JIDlzg? [ =Py PR I (RS ¥ P | Esc:Cancel

s POSIT Time Check Sea

| _ et

o = Check In (¥iN
— ment
= O Check Out —
~
Adminstrator
Admin - Select employer’s name
->Enter
->Password
->Enter
->Select ‘Check In’ or ‘Check Out’
- Enter
| Etnindl [ [ PR B ST ) e, | 1 =l
Wlrosttmecheck
Enter.QF Esc:Cancel © Check Out

Check-in time is saved.

Check. In Time Check Out Time

Oe/22/2000 01:57

G. Reports (Employer information reports)
1) Daily Payroll Report:
->Person Report Tab
>Enter
->Select Report Name
—>Press ‘Search’
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J Cloze Rew Fave Delete earch Recore List Records Detail Becorc Firzt Previous Mext Last |

i POSIT Person

e Person Search | ‘erzon D etail @ Person Repart |

— Reprot Search ——
[ Feport MameC  [Payroll Daily Report ) [=]
[~ Stare Mame: -

|_ Employee Mame: | |:I ' (8] |
[ Date: | ‘I I {check-out editable within 24 hours)

Store N ame Job Title Check In Check Out ClockHours | WarkHours| Fate/H|  Amount
Fullertor Test Emp Cashier |06/18/00 00:50( Dk, 50 3.00 k’?.l]l] $6.00 $18.00
Fullertor Test Emp Cashier |06/18/00 00:50) 06/18/00 03:50 3.00 00| $7.00 $21.00

Fulleror Test Emp Cashier [06/17/00 22:58) 06/17/00 23:59 1.02 400 $6.00 $24.00
Store? |Default Mana| Cashier [05/12/00 05:02|06/12/0010:02 B.00 5.00| $6.00 $30.00
Fullertor|Default Cashd Cashier [06/12/00 05:01|06/12/0011:13 6.20 6.20| $6.00 $37.20
Fulleror Test Emp Cashier [06/12/00 04:58) 06/12/00 07:58 3.00 3.00) $&.00 $15.00
Total: 21.22 4.20 $148.20

S~—~"

® If an employer got off without saving ‘Check Out’, he/she can modify the work hour within 24 hours.

—>However, ‘Clock Hours” will remain the same.

1L L

[~ Emplopee Mame: | |:| ' 0

[ Date [ [ (check-out editahle within 24 hours)

Store Mame Job Title Check In Check Out | ClockHours| o He HateJH Amoun
FullerorDefault Manager ? 7 g
FullertorDefault Casher Caghier |06/22/0001:57 $6.00
FullerorTestEmp Cashier |06/18/0000:50{06/18/00 03:50 3.00 3.|]I]| $6.00 fE
FulleronTestEmp Cashier |0B/18/0000:50]06/18/00 03:50 300 3.00/ $7.00 $21

* Can modify the work-hour

* After modify the work-hour

- v 1 Ll i

[ Date | _I" I (check-out editable within 24 hours)

Store Mame Job Title Check In Check Out | ClockHours | WorkHowrs| Rate/H | Amoun
FullertarDefault Manager  |Manager|06/22/00 01:57 | 06/22/00 09:57 8.00 k 8.00$10.00 $al
FullertonDefault Casher Cashier |0B/22/0001:57 %6.00
[Filland Teet Fran | rmakier (nRARMNONEATIRARMN 6] anil anal eranl w1

2) Payroll Summary:
- Select Report Name
—>Press ‘Search’
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-

Close

I
Rlew

1 al] L #o.

1=l b1 [ | | r ri

Tave Dieleke earch Recorc List Records Jetail Fecore First Previous Plext Last

: POSIT Person

Se Persan Search | Person Detail [ Person Report

— Reprot Search
[+ Report Name:

[ Store Mame:
[ Employes Mame: I
[ Date:

|Payrcn|| Summary

4 v Ok

L =l

Store Employes Job Title | Rate | PawAmt |06/12| 06/A17| 06/18) Hours
FullertoiDefault $37 .2 B

TestEmp Cashier | 600 $60000 300 40 30 10.0

2000 $21.00 a0 3.0

Store? |Default ManageCashier | 6,00  $30.000 5.0 5.0

Total

$148.20014.2] 40 60 242

| << >>| u| &

* Press ‘Preview’ to print out.
lroviot Surnmary

Zoom I BT Sort I = Find I N I X Clos=

Payroll Summary

[% 067222000
Employees “Work Hours Rate/H Pay Armount Period
Fullerton
Default Casher 5.2 $6.00 $37.20 06/12 ~ OBMZ
Test Emp 10.0 $6.00 $E60.00  06/12 ~ 06/18
Test Emp 3.0 $7.00 $21.00 06/18 ~ 06/13
Store Total: 19.2 $118.20
Store2
Default Manager 5.0 $6.00 $3000 065/12 ~ 06/12
Store Total: 5.0 $30.00
TOTAL: 242 $148.20

13 . P rl nte r Setu p: Sets up the default printer to print the receipt

A

Start Screen . Press PRN Setup from the main menu

N\

dd

CLoal

% a

kup azh Draw Ops Store Pers

PRMN Sctup Log OFf

e )m;

\v
J Tutal I l.:l-nlx“ l

->Select the printer and press ‘OK’

Printer Setup

Eri

inter:

14. Log off

A

Start Window: Ppress ‘Logoff’
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e To close the program or for the Cashier to end their shift he/she needs to log off.

POSIT Cash Register - [POSIT Sales  Cashier : c]

@ Filz  Help N
# ¥ e o & % & i &4 s a &G
Sales  Llwaway  Retum  Time Check Receipt¥aid StorsMR  lnventory 323 RMCLookup ash Draw Op: Store Perzon PRI et Lo OFf
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