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1. Log On

Double Click the “it_master’ Icon from the desktop

ik_masker
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Input your User name and password to login

x
Enter a Uzer ID and password ko log onto POSIT HE b aster.
ra Cancel |

MR Idzer D |

Password: |

2. MR (Merchandise Received)

A. Start Window: Click ‘Received’

P
= = WA = * =
BO\E 11 ® S s S = 2 F 3
Recived stribution HO Rezerved  Feturn Inventery  Organization (2u] Perzon POMRE  Corp Admin Style Style Admin  Iny Admin

Menu Buttons

Entering new Merchandize

Select Manufacturer or create a new Manufacturer
Select Style No. or create a new Style No.

Select Size Group and Invoice No. (Optional)
Enter Qty

Enter Cost

Enter SKU(Optional)

A) Select Manufacturer

1) Click the scroll down menu to see the list of Manufacturers

- Sl e - (R B = (=_% ER ——
dwed  Distribution HO Reserved  Inter Store Inventory  Organization Ferson Corp &dmin - Style Admin

] O = > 2 2 T P » > |

EELS Plewe Fave Delete zarch Recars Lisk Recards Jeksil Becors Firzt Previcuz Mzt Lazt

pSiT Mechandise Received

AR Search  FE MR Detail ||%MF| Report I

tanufacturer: |FINESSE |" Shule Murnber: I vI I Mew St—'r'lel
ey
I ] Em S ame Qty | I 000 Same Costl F'revI Edit Style I
TOTO
T = = 4 [ 5] 7 B 9 10
Q'ty / Sizes -> | 'ty Amount
[ | 0]

Merchandise Receipt Detail Window

2) If the Manufacturer is not in the list, click <new> to create a new organization
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Organization Information Form

1 Infarmation

Org Mame: \ Account Mumber| Term Code:l ‘I
Org Type: LI Credit Limit: Tax D: — Shipping Method:lﬁ
~ AL activa? o AR Balance: [ TaxRae[
“Wwebsite: I Email

— Org Address [nformation

Addr T_I,Jpe:l V Atk
.-’-‘n.ddress:l
I:ity:l State:l LI Zip Code:l I
— Org Phane Information
Phone Type Phone Mumber
=iy -
=licy -
w
— Contact Person's Information
First Name:l Middle Narne:l
Last Name:l
Title: |
Email:l Primary Contact? [
Cormtact T}lpe:l 'I Contact Status:l 'I Phare #: I[ 1 - Click ‘OK’
v

To save

Message :

3) Enter Org Name and Type(Required)
4) Click ‘OK’
Org Address, Phone Number, and Contact are optional

5) Click ‘Close’ to go back to the MR window

Refer to the Organization section for an alternate way to add a new Org, list and search for an
organization.

B) Enter Style No
e Select a Style No. from the list

e
M arufacturer: IKYOCHON LI Style Number| CHEESE STICK \L” IMCLASSIFIED
Size Group: | x| Size Ratio: 7-UF0.94 = #;I—
7-IUF1 .50 o

0 ﬂ il CHEESE STICK SEU # |E|

CHICKEMN BROIL

Size Ratio: | | | CHICKEMN BULGOGI | r
JCHICKEM BULGOGI RICE
. Total 1 2 7 -7 8
Oty Sizes > gy [ NA | | | | | | | I
[/A =p @l | | | | | | | I

e For a new Manufacturer, you will need to create a new Style No. Click ‘New Style’ or
Press Enter.
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- - R o e e ==

e ]
dived Diztribution HO Reserved  Inker Store Inventary  Organizakion Perzon Corp Admin  Style Admin |
] 0 =] > 2 i) L 4 > Y |

bR Pl Fave Delete earch Recore Lisk Records Jetail Becore First Frevicus lxt Lazt

pSIT Mechandise Received

AR Search B2 MR Detail |@MH Feport |

b anufacturer: [ FINESSE |v Style Number:l vI I Mew Style
CO2Y
M | o = Sameﬂt_l,ll | 000 Same Cost| Frev|  EditStyle |
TOTO
T r o 4 5 5] 7 a 9 10
Q'ty / Sizes > | 'ty Amount
L I 0]

You will be directed to the POSIT Style Master screen.

%,/ POSIT Style Master x|

Style ot . Type: |REGULAR ¢ ox
b anufacturer; | 7 ;I Status: |AI:1i\.fe LI
Calar Group: | |
Size: Groupy B |

e e I e
| t aterial: E Dption2: vI

Description:
Created By Updated By:
Created Date: Updated D ate:

I File... ||

Click ‘OK”
To save

1) New Style:

Enter Style No (description of the product) and Prod Spec

All other fields are optional

Click ‘OK’ to save

Once this has been saved, a user can always add other required fields (Color, Size,
and Prod Specs) later.

Refer to the Style Admin section for an alternate way to add, list and search for a style.

e Click “Close’ when you are done, this will bring up table to input Color, Qty, and
Cost of received merchandise

mhtml:file://F:\manual\lT MASTER.mht 9/2/2009



INVENTORY TRACKING (IT) MASTER MANUAL Page 6 of 43

Manufaciurer [KYOCHON | sule Number[CHICKEM BROIL ~— =|[ UNCLASSIFIED
Size Group: | | Size Ratio Invoice tt.l wl &I
Edit Styl
I 0 ﬁ I 0.00 Same Cost Pravl I SEU# | Pres ﬁl
5 . Ok
Sl I | I I | I I | I |
S 1 2 3 4 5 1 7 8 ] 10 Cancel
o A otal
Q'ty /Sizes > o) A | ot Amount
TR | 0] 0.00
Lozt

Duplicate

9

Delete

If the Style No has more than one color, you can click the *Add’ to generate more rows to input more
information.

M anufacturer: IPHDPDSE |;I Style Humber: |12345 'I I PANTS
Invoice #: I sk Mrder |
Fired Sales Price 7 [ ] I 0 % Same Oty I I 0.00 | Same Costl F're\-'l I SEL # I Pre: Edit Style |
S~—
1 [ ¥ N\ 4 5
Q'ty / Sizes > 5 [¥] L Oty Amount oK |
1 |BLACK |:I 0 Cancel |
2 |[WORY - 0
3 [WELLW - 0
J LCost |
Add

Detailed Information for Merchandise Receipt

2) Edit Style

2-1. New Color Group:

Click “Color Group’ in bottom half of the style window

Click New

Drag a color from the Color List from the bottom left corner (below)
Click Desc. to enter Description and the ‘OK’

Select New Color Group and then click ‘OK’ in the top half of the screen

FL, Prod Specs & Calor Group

&Size Group | Style Salez Data |

Color Mame ;I Color Group f oK
464 W TRD W TRD BLACK
465 WTRDBK WTROBK ORY X Cancel
4EEWTSC WTSC VELL¥Y -
467 WWTWT W TV Mew |
468 VEL/BLK YWEL/BLE
A63VELSL FIME ELLPINE Delete |
4POVEL/ORG WEL/OR Color Group Description [255 letterz):
471 WELLW VELL'WY o [BLACKVORY-YELLW

2-2. New Size Group: (if applicable)
e Select “Size Group’ in style window
e Click ‘New’
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e Drag a size from the size list at bottom left corner
e Click Desc to enter Description and then ‘OK”
e Select New Size Group and then click ‘OK’ in the top half of the screen

% Prod Specs | @Eolnr Group &Size Group | Style Salez Data |

Size Mame - |
Size Code V oK
T oA | = =
T s 5 = z —
il MM -
4 L L Hew
B | wL L -
? }{:{L TXL | . Delete |
g 111 Size Group Description [255 |etters]):
5T T Desc > | [EMIL
hd
e (Example) Re-select Color Group & Size Group
Calar Group: | BLEAWHT-RWY H Size Size Group: |SWHL — N
— Description
D Diescription Status: | Actiy C
Fabiic [tem; s
ALL COLORS P VR
N BLIAWHT-AAY | 3 0
b2 More Detal T MRS RO AT, ¢-'R ; | 4 Base Line(1.00™5 93)

Color Group Size Group

e Click “Close’ to return to the MR window
C) Enter Qty, Cost and SKU #

1) Input the Qty for each Color and Size and then ‘Enter’

—>If the Qty is the same for all colors and sizes you can use the ‘Same Qty’ to auto fill the
grid, otherwise click on the individual boxes to enter a different Qty for each color and size.

Sameﬂt_l,ll I 0.00 SameEostl F'levl I SEL # | F'revl EditSt_l,JIel

Fixed Sales Price ® []

1 2 3 1 5

Q'ty / Sizes > | o kA L O'ty  Amount

1 |BLACK ~|| 10 10 10 30| 0.00
2 |IWORY -| 10| 10| 10| | | 30 | 0.00
3 [YELLw ~|| 10} 10 10} | | 30| 0.00

2) Input the Cost for each Color, Size and the ‘Enter’

-> Input the Cost and Click “‘Enter’ if the cost is the same for all colors and sizes, otherwise
click on the individual boxes to enter a different cost price for each color and size.
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Fived Sales Price 2 [] | ne SameDt_l,ll FEE Sameﬁnﬂ Prevl)l skU# | Prev|  Edit Sl |
S——"
i X 4 5

1 4

Cost /Sizes > | S b )/ O'%y  Amount
1 |BLACK -|| 5.99 599 /599 30| 17470
2 [WORY ~|| 593 5 sa] GEE] | | 30| 17470
3 [YELLW -|| 594 | 5.44 | 5.44] | | 30| 17470

Pfev: Check the previous price

-> If the Cost is the same as the previous cost click the ‘Prev’ which will bring up the window below,
double click on the “Curr Cost’ to Input that value.

Style Murmber ur Cozt Lazt Cozt Rewd Date
CHEESE STICE %1.00 05092007
4] | ]

3) Input the SKU # (Optional)

- Enter the SKU # for each Color and Size; use the same method as the Cost if values are

the same.
Fixed Sales Price 7 [ ] I 10 Em Same Oty | I 599 Same D:ustl F'reh-'l 37000307 5F AR | F'revl Edit St_l,JIel
1 2 3 4 £
SKU / Sizes > | [ ¥ L O'ty  Armount
1 [BLACK ~|/FFONDE07SE (300030756 |3700030756 30[ 17970
2 [vory ~|[FON0e07eE  [37000307%6  [37000307%6 | | | 30[ 179.70
3 [VELLW - |[FONDEOTSE  [SO0007EE (370003075 | | | 30[ 17970

4) Press ‘Enter’ several times then click ‘OK’ to save.

5) Click “Ygs’ confirm that you want to save merchandise received.

x x

@ Are you syre to save merchandise received? @ Sawve Done

o |

Confirm Window
Edit Qty/Cost: This option is only available before distributing the Merchandise to the Stores
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:I Style Mumber: |12345 |L| I TS

12345 fEw St}llel

Dvigt Qire

| o Samelltyl | 0.00 SameEDstlEl | skl | [Prev| | Ediuie]
1

2 3 4 5
L hd =

Arnant

| 5.99 £.99 F.99 ,/ 30

1749.70

® Click this icon to browse the list below

B

Cancel

Page 9 of 43

® Mint color indicates that the Merchandise has been distributed (Not available to edit) >

Status ‘N’

® Cream color indicates that the Merchandise has not been distributed (Available to edit)

POSit MR Edit

1 [term (D [ter Mame Status [t | Mewy Gty Cost M ew Coszt ' I
1148 FROPO-BLOUSE-BLE-S M 10 10 10.00 10.00
119 PROFPO-BLOUSE-BLEA M 10 10 10.00 10.00 xEE
120 FROPO-BLOUSE-BLE-L M 10 10 10.00 10.00

| 121 FROPO-BLOUSE-AHT-S 10 10 10.00 10.00 Flig

3 122 PROFPO-BELOUSE-HT-MM 10 10 10.00 10.00

_|12a FPROPO-BLOUSEHT-L 10 10 10.00 10.00

j 124 FROPO-BLOUSE-MYY-3 M 10 10 10.00 10.00

" |1es PROFPO-BLOUSE-MY™ -k M 10 10 10.00 10.00

T 128 FROPO-BLOUSE-MY-L M 10 10 10.00 10.00

® Edit Qty/Cost and - Click ‘OK’
® Click ‘Close’ to go back

3. MD: Merchandise Distribution

Merchandise can be distributed in two different ways:
e MR Detail — during the MR process
e MD List

A. MR Detail:

-> Click “Dist Order’ after you have finished receiving the merchandise to browse MD window

Stule Murnber: I-I 234 |:I I ELOLUSE e St_l,llel
I 1] % | Same E!tyl I 000 Same I:Dstl F'revI EditSt_l..llel

4 5 [ 7 g 9 10
| I | I | | I | ot Amount
6 [ [ [ [ [ [ [ s soooo
)| | | I | | I | an | 300 N0

Merchandize Detail Window
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ri= UIFW Ll

(RN IR [RRIRIL Wy nAEn

QiPOSIT MD Detail

3k7

FROFOSE 1234 | Mo | BLE | 10.00 k 100 10 10 30
MY | 10.00 100 100 10 30
WHT | 10.00 100 100 10 30

Total

300 300 30 90

H Held by Stare
P Print Label T

i i
Store Mames Dist?él s I b I L

NNew_Distribution Distdption———————————— Sales Price Rate——
C Confirmed by Store (r‘ Equal " Priority ¢ Gales | Listibuting |Vf" Rate (" Markup

J
7 5 B 7 5 g 10

- 1 |HO Feserve

00] ———

2 |Fu||er*u:|n

3 |Stc|r92

00| | |

4 |Stc|r93

N2 2 2

|
| |
| ooff 1 1 [
| |
| |

I N

MD Detail Window
Select Color from the Cross Tab
The Merchandise is distributed by size (where applicable)
Distribute the merchandise one line at a time by Color

A) Distributing : select the option (Equal, Priority)
Click “Distributing’
1

M MNew Dizstribution

C Confirmed by Store
H Held by Store

F Print Label

1
Stare N ames DistZI 5 I i I_

1|[HOReserve | 00] 0f o[

Dizt Option
* Equal

Pric

2 [Fullerton [333]  of o
3 [Stare? | 33.33|R‘.’~ o[ of
4 [store3 [ 3334 _of of

Equal: Distribute with the same rate to all stores.

M New Distribution Dist Option

L Confimed by Store ’Vr' Equal ¥ Prioity  Gales DiStfibgﬂ

Held by Store

O QF‘rint Label 1 2 3 4 5 B 7

Store Mames  Priority | 5 | i | L |

1HOResere [N [} 8 0] 0]
2fFulleton A [S]| o] o g
3 [Store? A Il o o o
4 [Store3 A Il o o

Priority: Distribute based on the priority level A, B, C, D, E & N (=No Dist)
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e Priority : Right Click
Click >

Mouse > Adjust the priority rate
Adjust the store priority

Page 11 of 43

o After Distributing, the Qty can be adjusted using Store to Store(refer to that section)
e Use Drag & Drop or by directly typing the value

B) Pricing :
9

RN | -}

hel

1 2 1 A
Nafes  Markup| S ITITI_

stion

Select the option (Rate, Markup)

Click “Pricing’

Dist Option Sales Price Rate
4 Stare ’7(" Equal (* Priority & Sales Qistlibutingl ’7(:' Fate  Markup Fixev(
&
1 2 3 4 5 f 7 i 9 10
serve | 178 000 000 000] s SPRael) 5 | M | L Oty Amount
n |41.18| U-UU| U-UU| U-UU| S~—+70| 000[ 000 000 o 0.00
T s O s O -
|41-13| UI Uml ”-””| | 1,7u| 1?.99| 1?.99| 1?.99| | | | | | | | 9| 161.91
R I e o o o |

o Rate: Buying price *

rate = Sale price

e Markup: Calculates the Sale price based on the desired profit (%)
o After Pricing, each store can apply different price for each size

C) Save
> MD Status = ‘N’
> Bottom part of the window turns to gray (Read Only)
> If Store hold the item without Confirming, can edit the gty
4ed| Calor Cost Statusz 5 b L Total
Jo | BLK | 1oge— R~ 10 10 10 30
10.40
WHT | 100 70 10 10 30
[ 30f 30 30 an
1 Sales Price Rate
= Fricrity £ Sales Qi&tributingl = Fate £ Markup € Fized || Ericitig I EI
2 7 AN 4 5 G 7 g g 10
AT O IN T T T | oy Amum o o |
S EIR | | | | | | 8] 16191
Cancel
S S s[ erw X
U I [ | | | | | 12| 21528 Close |
F"rintl:abell
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Style No Label Printing

Color difference between distributed items and items not yet distributed

B. MD List:
Select the merchandise from the list to distribute, print label, and see the store’s comments

— = wE = s
z e — 1] (& e s h £F
ZalesTrack  Recgffed  Distribution O Rizrvd Ricturn Inventory  Organization PO Perzon POMRE  Corp Admin
| H /X & @ < b b

Clas: Mew AL earch Recars Lizt Becards Jekail Recars Firzt Previous fexk Lazk

A) Enter Search Queries
B) Click “List Records’ or press ‘Enter’ to see the search results
Searching without Search queries will browse the whole inventory

N\

£ 0 (=] X { '
Close Mlew Save Dielete earch orc List Records Jetfl Becorc it

[ Manufacturer; I |:|

[ Style Mumber; I

[T Distibution D ate: I v”

[ Store Mame: I |:|

C) Select Merchandise from the list
D) Double Click

¢ Distributed (MD Status) = Mint color
¢ Not Distrjbuted = White color

» POSIT Mechandise Distributi n

% WD Search !g Invventory MR | @MD Repart |
Tranz D b anufacturer \Slyle No Prad 1D Item Mame Store |Status| Gty Cost Oty Cost&mt. | Sale Price | Price &mt. | Dist Date
On Hand

553 TEST-M 0606Y2-01 2031 TEST-060602-01-PANTS-AL Store/AINC 100 1 159.00 499 459.00)06/02/2006
2032 TEST—UEUEDZ-DW-PANTS-ALStDré-S NC 100 19 159.00 499 459.00)06/02/2006
2033 TEST—UEUEUZ-UW-PANTS-ALStDré@ MC mr 1, 198.00 493 499.00/06/02/2006
2034 TEST-060602-01-PANTS-ALStare-5 194 159.00 499 459.00)06/02/2006
2020 A-PRIMO2-PANT S-AGBRGM-E StorgfaiN 4 2. 0 22126 7.99 591,26 06/01,2006
2021 A-PRIMO2-PANT S-AGEBEGH- StDrk-S M 4 249 0 22126 7.99 591,26 06/01,2006
2022 A-PRIMO2-PANT S-AGBEGHM- StDre\QN 37 110.63 7.99 24563 06/01,2006

550 TEST-M 0B0601-02 2013 OB0B0T-02-NfA-AGBKGM-MNiaMain StgNC™ T 1499 7 9.95 498 24,90 06/01/2006
2013 Store-SNCF 5189 5 9.95 478 23.90/06/01/2006

MD lists
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E) Filtering function

o NotYetPrcsd Dist: Displays the merchandise which has not been distributed

o Confirmed: Display the merchandise which has been distributed

« All: Displays all merchandise

1) NotYetPrcsd
[

1ol x|

Motr'etProsd |
_rintl

Eefresh

=101 x|

Cast Gty Cost &mt. | Sale Price | Price Amt. Dist D ate
On Hand
1.99 93 50 4.99 2495007212006
1.99 99 50 499 249 50/07/21/2006 {
1.99 19900 499 499 00|07 /21/2006
1.99 199.00 4.99 499.00/07/21/2006
1.99 199.00 4.99 499 00/07/21/2006
1.99 19900 499 499.00/07/21/2006
1.99 9950 4.99 2495007212006
2) Confirmed
Cozt [ty Cost &mt. | Sale Price | Price Amt. Digt D ate
On Hand
3) All

C. MD: Merchandise Dist

Cost Gty Cogt &mb. | Sale Price | Price Amt. Dzt O ake
On Hand
1.99 9950 4.99 2495007212006
1.99 93 &0 499 249 50/07/21/2006
1.99 194900 499 499 00/07/21/2006
1.99 199.00 4.99 499.00/07/21/2006
1.99 199.00 4.99 499.00/07/21/2006

Follow the same procedure as above once you get to the POSIT MD detail window
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4. Merchandize Distribution Status (MD Status)

In the MD Status, you can only see the merchandize which has already distributed to the stores. The
purpose of this function is to check for the responses to the distributed items from the stores.

A. Search & List

1. Start Window: Click ‘Distribution’
2. Enter search option: You can search under the Manufacturer, the Style Number, the
Distribution date and also the Store Name. (Example) Manufacturer = PROPOSE

= [ W@
T 9&*@ g »
ZalesTrack  Received  Distribution RO PO MR HO Rizred Rekurn Inker Shore Syl

| | = x o i) 4 |

Close Plew Eave Dielete earch Recore List Recards Jetail Recore First Pravious

[ Style Mumber; |

[T Distribution D ate; I ﬂ I

[ Store Mame: I j

3. Click “List’ or press “Enter’ to display the search result

4. Search Result

i. Filtering: Response from each store

MD Status
Qty Color
NotYetProcessed - White
Held -> Holding due to some reasons
‘H’, RED
Confirmed - Received Items
‘C’, BLUE
All = All three cases

mhtml:file://F:\manual\lT MASTER.mht 9/2/2009



INVENTORY TRACKING (IT) MASTER MANUAL

Page 15 of 43

o 0 H X 2 R U T
Close How SavE [ielete earch Recors| Uit Becords Jetail Recore First Frayions [ [ 2 {5zt
{ POSIT Mechandige Distribution . [O] ]
% MD Search @MD Hepnrtl
Trans 1D Manufacher | Style Mo |tem Name Status . A
167 |PROPOSE 1234 [PROPO-PAMTS-GRY-32" |Fashion ToNPH 3 17.99 F3.97A
Sore?  NC 1799 89.95F
Sl N T i
STORE? M 3 17.99 R397F .
PROPO-PANTS-GRY-34" Fashion ToNPH 41799 7198F Ei
Sore?  NC 4 17.99 71.96F
Sl N g9 7ogr | fefen
STORE? N J 1799 B397F -
PROPO-PANTS-GRY-36" |Fashion TaNPH 4 17.99 71.96F D'S!”bwn_
Store?  [NH 4 1799 T1.86F
Storel N 4 17.99 71.96F
® ‘P’ = Label Printed

B. MD Adjust: Available for Hold status

1. Store MR: Procedure to receive distributed items
1-1. List: Display the distributed items
1-2. Hold or Confirm:
u @ 8 B B
Received  InterStore  Shortage  Inwenkory =
5 0O H O x 2 M4 < > b ‘
Cloze Mlzw Fave [l et earch Pecare List Pecords Jerail Fecore Firzt Previcus Pt Lazt

i POSIT Store Merchandise Received

S STMR Search 6@ STMR Confirm |@5TMH Rieport |

— Optionl Option2
 MewDist [1 | Confimed O Hal
© Transtened [ : Held O] [ Created Date:
MotretProcessed [ Confirm |
Al Al L [= =
From Trang ID | Manufacturer | Style Mo | Status Item Mame Oty | Sales Price Amovnt Created By
HO Reserse |367 PROFPOSE |[1234 PROPO-BLOUSE-BLE-S 4 71.96Administrato
1234 4l FPROPO-ELOUZE-BLE-M 4 17.99 71.96[Administrato
1234 M FROPO-BLOUSE-BLE-L 4 17.949 71.96(Administrato
1234 MNP PROPO-ELOUSE-MNYY-5 3 17.99 53.97|Administrato
1234 MP FROPO-BLOUSE-MNY-h 3 17.949 B3.97|Administrato
1234 MNP FPROPO-BELOUSE-MNY-L 3 17.99 53.97|Administrato
|35E| |COZY 11 MCP  |COZY-BLOUSE-BLE-S B 17.949 107.94 Administrato

Responses from Storel and Store2 for PROPOSE 1234
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i LI T Created Date

cul L ‘ " NofYetProzessed [ ]
Ca [ [
Manufacturer | Style Mo | Status e MName /‘W‘Wice
PROPOSE [1734 IH PROPO'BLOUSE'&K‘S 4 1ﬁ9 Manufacturer | StleMo | Status ItemName T Uty | 5asTimay Am
1 NG Ir\> PROPOSE 1234 |NH PROPO-BLOUSE-EQS—S W3 1799
193 dl 123 |NC  PROPO-BLOUSE-BLK- 3 7Y
23 23 PROPO-BLOUSE-BLKL 3
1 NPC ] 1234 NPC PROFO-BLOUSEANAYS | 3 1799
1234 NPC [PROPO-BLOUSE-NY-M 3 17499 1234 NPC PROPC-BLOUSE-RVY-M 3 179
1924 IMDr [DoADALRI NS KR AL 1 1700 1930 IWEr IPRORMCRLOZF-RLA 1 1700
-> Hold 4, Receive 3 -> Hold 3, Receive 4

-> Holding Item: Status = H, Color = Mint
-> Received Item: Status = C, Color = Blue (Confirmed)

Mechandise Distribution

Search | [EEMD Report |
O| Manufacturer | Shyle Mo [term Mamme Stnre/’ﬁﬁms_—my\\c\ljm A
FROFOSE 1234  |FROPC-BELOUSE-BLE-S Fullerﬁn H 4 1?39
Store&_ |NH w3 1249

FROPO-BLOUSE-BLE-M  |Fullerton  |MNC 17.99
Stored MIC 17.99
Stored M 17.949
FROFPC-BLOUSE-BLE-L  |Fullerton  |MC 17.99
otored MIC 17.95

17 10N

Stared  t—0oJ b 377499
¥
3
3
4
3
2

T D bl

2-1. Choose Style No, and click “Distribution’

g

.
e
‘e
i
.
vy

I =
1o Fmedw (st St [ & W | L Total |
tatuz | G 5Pz | Amount o 4 [ No | BLK | 1000 MG, 1 1 20
4 1799 71964 N | 1000 NPC 100 ., 10 30
WHT | 10,00 1 e, 30
e e | e Al o .-
p 4 1749 71,564 . | e
: d 1799 3974 o i:lljglonl" Priarity € Giales ||| Distituting ’—(% al;iaglcli H:It:rkup(‘ Fived E'iCi”gl @
J 1789 R3.874
- Refich P03 4 5 6 7§ 8 10
: 4 170 71984 W[ L oy Aot W |
) 1179 5397 g i : : lzl f;fgf XConcd
Dishibution
3 1789 h3.874 -
= BT i " T 3 3 o[ TH9 O |

3. Adjust Process
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. | | | | | | Al Al S A
x
[tem D [term Mame Trty | Status Stare MO Gty | Hew Gy ' oK
:': 118 |PROPO-BLOUSE-BLE-S 10 MH  |Fullerton 4 3
| Store? 3 x LCancel
Cloze

® Store 1: Adjust from4 > 3
® Store 2: Adjust from3 >4

® Total gty after the adjustment must be the same before the adjustment

3-1. Auto saves Comments:

Page 17 of 43

This comment is the response from the Head Office about the adjustment
request from the store. Each store can look at the comment to release the hold to

confirm.

-> After the store confirms the distribution the color changes to BLUE

Cloge New Save Delete  carch Fecore List Fecords Jetail Recore  First Presious it

Lazt ‘

1 POSIT Mechandise Distribution

% MD Search @MD Repart
Store | Statug [ O | SPic Aimount Created By | Created Da;,/ Eammm
“Ullerton  |NH 3 1799 53 47 Administrato I]E,‘Eh‘?ﬂ'l]l] ST1 Oty(4->3), ST2 Oty(3->4)
stored |NH 4 1799 71,96/ Administrato 06/21/200Q [ST1 Qhy(4->3), ST2 Oty(3->4) /
Stored [N 31799 5387 Administeata 06/21/2000
4 1794 7196 Administrata 06/21/2000
Stored  |NC 3 1799 5397\ Addministrato 06/21/2000
Stared N 3179 5397 Administratd 06/21/2000

C. Label Print : Click ‘Print’
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Statuz =]
Fashion TaMNPH 31799
Store? NG 5 1799
Store3 | 4 1799 F
STORE? |M 3 1799 F
GRY-34" |Faghion ToMNPH 4 1799 F
Store2 NG 4 1799 71.96F
Stored [N 4 17.99 71.96F Hefresh |
STORE? |M 3 1799 53.97F
GRY-368" |Fashion TaNPH 4 17.99 71.96F Dis!”b““”"l
Store?  |NH 4 1799 71.96F

1. Select the items which you want to print the labels
2. Click ‘Print Ticket’

PosIT Price Label Print
Tranz Id | Status Product |d t anufacturer Style Mo | Color | Size | Sales Price | Store| Gty | Print? -
187 M 00000agaot 43 |FROPOSE 1234 OFwW | 38" 1789 0 4 M j
124 MF ooooooooo |FINESSE 2ae BLK | L 2h8y 0 4 0
124 M onooaaoaoto |FINESSE 222 BLEK | M 2h89 0 -
129 M 00oooagaotoy |FINESSE 2az BLK | 5 2h8g 0 EIK
187 NEC | 000000000 38 |PROFOSE 1234 BGD | 32" 17.99 1 /4 |7\
157 MNPC | 000000000139 [FROFOSE 1234 BGD | 34" 1799 1 4 W
1587 MPC | 000000000140 [FROFOSE 1234 BGD | 38" 1799 1 4
187 NEH | 000000000 35 |PROFOSE 1234 GRY | 32" 17.99 1 3 M
1587 MPH | 000000000136 [PROFOSE 1234 GRY' | 34" 1799 1 4 M
1587 MPH | 000000000137 [FROFOSE 1234 GRY'| 38" 1799 1 [ /
187 [ 0noooooooT 41 (FROFOSE 1234 OFwy | 32" 17.99 1 4
1587 MNC 00oooagoot 42 |FROPOSE 1234 OFW | 34" 1799 1 2 -
187 MC 0oooooooot 43 |FROPOSE 1234 OFW | 38" 1799 1 4 0
153 [ 0noooooooT2s (FROFOSE 1234 BLE | L 1599 1 5/ |
Total Label: 23 =]
Select Al | Desslect Al | @:@iew Pint | Close |

3. Label Sheet /
- Make sure you know how to feed label papers to printer
-> For HP Laser Printer Paper (Landscape, 4 X 6 sheets)
-> Face Up, Bottom First,
Feed to Upper Tray
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K T T
Fullerton Fullerton
PROPOSE - 1234 My PROPOSE - 1234 Iy PRIOPOSE
$17.99 sze § $17.99 seE § $17.¢
0000000001 24 % Q00oaooood 24 0000000¢
- L L
' T T
Store? Store?
PROPOSE - 1234 My PROPOSE - 1234 Iy PRIOPOSE
$17.99 sze § $17.99 sze § $17.¢
0oQaooaood 24 Q0000000 24 oo
- At L
K T T

4. Print Properties = Basics = Landscape

T

% HP LaserJet 2100 Sesire PCL & Properties

Page 19 of 43

| —Printer Finishingl Effeclsl Fper Basicsl
' T — > Quick Set
| [UE P aseret 2100 Series PCL 6 CIOpees { o
Status  Ready
Tope:  HP Laserel 2100 ries PCL 6
Where  LPTT:
Camment: [ Pittafi >
: Tt to file
- e
i ~Fhint range ~Copie
o Murnber of copies: |1 3: ~Drertafion
0 : : nitrat
s fomfl | o] EEE @ ( & Landscapeé )
" Gelesion ]
O

18 Cancel

Abrut..

0K | Cancel | Help |
5. Organization
1. Start Window: Click ‘Organization’

L o= o#& B @ BS\M/ % E o
ZalesTrack  Received  Distribution  HO Rizred Return Inventary O wertion (2u] Person FOMR  Corp Admin
Ed oD H X &2 24 1 b b
Close: Mew Eave Dielete earch Recore List Becords Jetail Recore First Previous Tl ext Lazt
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New Organization

Click “New’ to create a New Organization

Enter Organization name

Choose Organization type

Tax ID, Term Code, and Internet information are optional

e Click ‘OK’ to save
Address, Phone Number and Contact Information are Optional too.

o]
% Organization Search E Organization Detail I
= )
Org Mame: E Org T_l,lpe:l |:|
Tax ID:I - Term Code::E Sort Mumber: V Ok
. _ created by/date:
tdanaging Org: Iz botive 7 [ |1 ; I x Cancel
Internet Information

updated by/date:

Website: | Email:l

=] Address

&% Phone Mbr | 2 Contact |

Addr Type: I |:I Add
Address: I I Lielete |
| [ -
City: I State: I:E Zip Code: I - List |
Created By/Date:— [ Updated By/Date:
\ ﬁ /| “ A /
|

a. If desired enter address, phone number, and contact information
o Move between address, phone number, and contact information by using the tab key
o After entering an address, phone number, or contact, click ‘Add’
¢ You can enter multiple addresses, phone numbers, and contact information
¢ Click ‘OK’ to save

1. Store

1-1.  Register a new Store - Should be done by the System manager. The information
below must be entered:

® Org (Store) Name

® Org Type
® Managing Org
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Close MNew Eave Dieleke  earch Recore List Records Jetail Becore First Previous Mext Last

H LI (] il Lot P El L 4 1 L4 Pl |

+ POSIT Organization

%2 Drganization Search i Orgarization Detail
Oig Namk, |Store? Org TQE: [Store_ ) M
LEE]1H — Term Code: I:E Rin Mumnber:

. - — created by/date:
I anaging Drg{Head Of‘fll:@ | |;I Iz &ctive 7 v IH,{'.,N ,.-'|EI1 20142000
Intermet Information ~ updated by/date:
( WEhsitE:| Emai|:| HaN #{01/01/2000

=] Address | & Fhone Mbr | # Contact @

.
Distributidy Priority: {4, - SalesTaHHale[K]:l( 775 ﬁ

Sales Pridg Rate: |1.70 |;I [Rate / Mark Up 2

Maroon color
- Double Click

Drezcription: I

1-2. Store Name

® Org Name: Full Name that will appear on the receipt header
® Store Name: Abbreviated store name

1-3. Store Details

Priority: Distribution rate for merchandise: A,B,C,D,E & N
Sale Price Rate : 1.5, 1.6, 1.7 ...
Tax Rate: Sales Tax Rate (Example: %7.75)

Maroon color = Double Click - Tax window

1-4.  Store Address

® Addressl: Address that will appear on the receipt header
® Address2
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I3 Active 7 |+ ||H,£'.,N 2 |EI1 A2
updated by/date:

Internet [nformation
’7 Webszite: I Emnail I ﬁH.ﬁ.N ; ||:|1 0z

=] Address | F Phone Nbr | A Contact | 3 Store Details |

Addr T yp® =1 [

¥raragirg LII|=|.|I =0 Hnee I "'I

Address: |123 Store2 St [Block A-101
City: ISt':'rE:2 City Shate: H Zip Code: IE”:”:”TI -
Created By/D ate:; |lpdated By/Date:
“Hf-‘nN ;lEﬂ A01/2000 ﬁHﬁN ;lEﬂ A01/42000

1-5.  Store Phone

® Phonel: Phone number that will appear on the receipt header

® Phone2
® Fax
| "Website: | E rmail: |

=] &ddresz &8 Phone Mbr | 4 Contact I 0 Store Details I

Ipdated By | pdate

—— thone Type | Fhone Mumber
(FPhone) ~lizezzee-zzzz HaM j01/012
SN —
Far
Phone
2. Head Office

2-1. Store List: When registering stores, set Head Office as the Managing Org to see the
entire store list.
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+ POSIT Organization
Se Organization Search L Organization Detail |

Org Marne: Head Office Org Type: |Dﬁic:e
Tax ID:I - Term Code: |:|3 Fin Murnber:

| |;I — created by

k4 anaging I:Irg:l Is &ctive 7 v H.Akl

Internet Infarmatian =
“wiebite: I E mail: I HAM
=] Address | &% Phone Mbr | % Contact @
g
Store Mame Pricrity Price R ate Phone Mo Aichive ¢
1 |Fulleron A 1.70 (111111-1111
2 |Storel Y 1.70 (222222222
3 |Store3 A 1.70 (333333-3333

3. Manufacturer

3-1. RIN Number: Another way to search for a Manufacturer
3-2. Subsidiaries List: If the Manufacturer has sub-manufacturers, you can see the entire list

by using Managing Org.

s
s
ey
ws®
s
-------
s
ws®
ws®
s
L

: POSIT Organizaktion

nDetEﬁI‘"]--
= |Manufacturer [~
Termn Code: I:B Rin Murnber:
. — created by/date;
Managing Org:|) |2l sective? @ | Bdmistrator , jo6/21/2000
) EImElER _ — updated bw/date:
website: | Emait [rcministrater / [06/21/2000
=1 Addiess | & Phone Nbr | A Contact @
M anaging Org I | Suzidiaries I
6. Person

1. Start Window: Click ‘Person’

— — BE 4
z = = 1 (= i it e
ZalesTrack  Received  Distribution HO Rzred Ricturn Inventory  Organization POMRE  Corp Admin
| O H X = B 1 y b
Close: Mew Eave Dielete earch Recore List Becords Jetail Recore First Previous Ml ext Lazt

2-1.  Search: Search with filtering under the following categories
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Organization Name

Last Name

Person Type: Employee, Customer ...etc
Credit Status

2-2.  Example of filtering:

Search for people who work for an organization which starts with ‘F’
= Enter ‘F’ in the Org name
= Double-click Maroon color
= Simple Search window is browsed
= Choose Organization and click ‘Select’

Cloze New Fave Dielete earch Recore Lick Records Jetail Recore Firzt Pravious ext Lazt |
%2 Perzon Search Bl Ferson Detil | EZ Person Repart |

Find % . %
L,

v Dlganizatiﬂ Org 1D Orgarization Marme Org Type
e, 6, [FINESSE Manufacturer

rullerton

[ Last Marme:

[ Person Type:

IR

[ Credit Status:
‘ LCancel |
—> Organization name is stored into Org Name
Foccived Diztribution HO Reozerved  Inker Skore Invenkory D[,tja'nizal:i-n-n Fer=on Corp
= O - > o S OEl 3 |
Clozs Pl Favs Crelets carch Ftc-:-c:fc Li=k Fh: d= [Jctail Hecorc F

3 POSIT Person List Records
N Person Search I“F"E:rscln [Detail I %’Persnn Report I

[+ Organization Mame: EFullerﬁﬂn

2-3. List : Click ‘List Records’
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Cloze LMY Save Dielete carch Becore List Becords Jetail Becore Firzt Previous

« POSIT Person

% Person Search | [&] Person Detail I EZ Person Report |

“mamx,@@auq

Ferzon Mame Gender Ferzon Tppe  |Credit Statu;/ Crg N@me
Casher. Default Female |[Employee l Fullertan \
CIELO, Emp Female |[Employvee Fullerton
Customer, Default Female |Customer Blormal  [Fulledon
 SEvery person who works for Fullerton will be listed NS

2-4.  Detail: Displays the detailed information for that person
Select a person and Double-Click

B 0O E X 2 E B WK 4 »r )

Claze New Fave Dicleke  warch Recare Lisk Records Jetail Hecare First Previous Dt Lazt

+ POSIT Person

Se Person Search [ Person Detai @Person Repart |
(rganization: | Fulleron |:| Org Tvpe: I Stare
First Mame: {0 efau Middle Initat: - Created By/Date:
I ‘ﬂ\ I_ |Hf-‘uN ;|D1JEI1 42000
azt Mame; |Cys T
Male; —Updated By/Date:
Person Type: | Customer |:| Female: % | Active? ¢ IH.E".N a’ID'I.-’I:I'l 42000
=] Address | & Phone Mbr | # Customer Detaile %3 Customer History
Trang Date Tranz Type Amatint Comments
14| ORAE2000 FEFUMND ($19.38)
13| ORAE2000 LAY A AYS $19.38
12| ORA7/2000 FEFUMND ($21.00)
11| ORA7/2000 LAY AWAYS $19.38
10| 06A7/2000 LAY AWAYS $19.38
9 | 0BA7/2000 SALES $19.38
0R/17/2000 LAYAWAYS $38.76
7| OsA7/2000 LAY AWAYS $19.38
14 MNet Sales Total : $336.80 %
3. Customer

3-1. Customer History

Example:

Page 25 of 43

Records bounced checks history for the customer (By clicking *‘Add’ and inputting that

information)
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JJ Cloze Pl Save Diclete earch Recare List Records Jetail Becore First Previous Plext L

: POSIT Person

% Person Search  [E] Person Detail | [EZ Person Report |

Organization: I Fullerton |:| Org Type: =ic

Middle Initial; I — Created By/D 2

IH.-’-\N /

Last Mame; I
Male: — Updated Bv/D

Perzon Type: I Customer )) Female; * Iz Active? v ﬁm& !

=] Address | &% Phaone Mbr | # Customer Details 5 Customer Histary

First Marme: ID efault

Trans Date Trans Type )W-sarn \Enmrr
15| OB/22/2000 CreditCheck k $30.00CHECK BOUMCE
14| 0B/18/2000 REFUND (37900 — gz
13| 06A8/2000 LA AWM AY S $19.38
12 | OBA7f2000 REFLIMD $21.00)
11 | 0BA7/2000 LA Al AYS $19.38
10| 0672000 LA AMAYS $19.38
g | OBA7/2000 SALES $19.38
a 06172000 LA AN A S $38.76
15 Met Sales Total : $336.80

Page 26 of 43

3-2. Customer Details: If the customer has bounced a check, select ‘Bad’ for

Credit Status

ess | BB Phone Mbr % Custamer Details | 5B Cu:

Check Bounce
Credit Status = Bad

Cuszstomer [D: I'I

b ailing Plarn: I

Credit status: |Bad
Good
armal

Comment:

3-3.  This customer’s color is RED in the list, and all stores can see this history

”manx_,@.@u

Cloze Mlew Eave Dielete earch Recore List Becords Jetail Recore First Pr:

» POSIT Person

Se Person Search | B Person Detai | EZ Perzon Repart |

Perzon M ame Fender Perzon Tupe  |Credit Status Org
Casher, Default Female |Employee Fullertor
CIELD, Emp Female |[Employvee L ——(Fullertar
Customer, Default Female |Customer ( Bad aqllertl:ur
P . - ) R L

3-4.  Save the Date of birth or Wedding date in the Customer details

3-5. Driver’s License number can also be saved
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» POSIT Person

%5 Perzon Search &l Person Detail

@ Ferson Repart |

Drganizatiun:lFuIIertnn |:I Org Type: I Stare
First Name: [Default Middle Initial | - Created By/Date:—
I |H.-“-‘-.N Hlm A1
Last Name: {Customer
Male: — Updated ByD ate: —
Person Type: | Customer |:| Female: Iz Active? [w IH"*"N #lEI‘I /1

=] Addiess | € Phore Nbr % Customer Details | 12 Customer History |

Cuztomer 1D I'I Dray Year
b ailirg F'Ian:l |:| Bifth:l R & . I
Credit status:lNDrmaI |:| WEd:I : I
\v
Comment:
4. Employee

Employees are also registered as a customer

Required Information to register as an employee
e Data for Cash Register Log On
e Data for work-hours

4-1.  Employee Details: Set User ID and Password
Necessary for Cash Register Log On

L — -y LA o 1= T [} b r o
JJ Close Pews Fave Dielete earch Recorc List Records Jetail Fecorc Firzt Frevious Pdext Lazk |

: POSIT Person

So Person Search  [E] Person Detail | [EZ Person Report I

Organization: I Fullerton |;| Org Type: I Store
First Marne: IDefault Middle Initial: I Created By/Dats:————————
HHAN ',.IIU'I A01./2000

Last Mame: [Casher

Male: Jpdated By/Date;————
Person Type: [Employves (=1 Female: @& Is Active? [V [Edministrator #[05/25/2000

= Address i h Phone Mbr  £2) Employee Details

Uzer ID: ICElShier'I % [uzed at Caszh Fegister Log On)

BB Emploves History I

Paszsward: [at least 5 alpha-numeric letters)

S5H: I - - =3 I oo/0o/0000 wid On File 2: [ 190nFile?: [

Camment:
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Person Type: If this is changed from Employee to a different type, the application assumes
the employee quit the job.

4-2.  Employee History: Set Job title, Begin date, and Pay rate
-> Calculate the salary based on the Time Card records

JJ Cloze Tlew Save Delete  carch Recorc List Records Jetail Becore First Previous Mext Last |

+ POSIT Person

% Person Search  [8] Person Detail | B2 Person Report |
Organization; | Fulleron |:| Org Type: I Store
First Name: {Default Midd Iniia: ~ Created By/Date:
|H.f3.N ;|D1 A01./42000
Last Mame: |Casher
Male; — Updated By/Date:
Person Type: | Emplayes | :l Femals; Is Active? ¥ lﬂ.dministratnr £|I35£25£2EIEIE|

= Address | & Phone b | () Emplayes Details T Employee History

Select the Job title
and Begin date

shier |v
E?neral Manager —
anager

Comment: [&szistant Manager

Job Title:

Begin Date; End Date; B.00

Clerk Created By/Date

Designer 42000 ’7 |HxlN £|01/01 42000
WIH Worker
Temporary

tetalz By Employee Histary |

Enter Hourly
Pay Rate

|:I Job Dut_l,l:l i
End Date:l Pay Hate:l b m
\_/

<For Pay Rate>

Head Office: Can see the entire employee’s data
Store: Manager can see their Store employees

4-3.  Store’s Computer usage

—> Cash register records work-hours in Time card
4-4.  Report for employee

4-4-1. Daily Payroll Report:
—>Person Report Tab
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—>Enter
->Selec

—>Click ‘Se
- Select Employee name
] Close Plaw Save Dieleke  warch Pecare Lj 9 Enter
i POSIT Person - Password
Se Person Searchl Person Detal  [22 Pers! - Enter

- Select either “‘Check In’ or ‘Check out’

|Payrall Daily Rem\ - Enter

[ Stare Mame: -

=]

— Reprot Search
[+ Eeport Mame

[ Emploves Mame: I
[ Date: I vI I

Jaob Title: Check. In Check Out
FulletorTest Emp Cashier |06/18/0000:50(064158/00 03:50

g/r:uK|

[check-out editable within 24 hours)

ClockHours | wiarkHours | B ate/H
3.00 $6.00

Armount
$18.00

Stare Mame

FullertorTest Emp | Cashier |05/15/00 00:50|06/15/00 03:50 3.00 00| $7.000 2100
Fullertar Test Emp | Cashier |06/17/00 22:58|06/17/00 23:59 102 4.00 $6.000  $24.00
Store? |Default Mana| Cashier |05/12/00 05:02|06/12/00 10:02 500 500 $5.000  $30.00
FullertarDefault Cashe Cashier |06/12/00 05:01|06/12/0011:13 620 6.20) $6.000  $37.20
FullertarTestEmp | Cashier |06/12/00 04:58|06/12/00 07:58 3000 3.00 $6.000  $16.00
Total: 21.22 24.20 $148.20
® [f an employee ends a shift without checking out, he/she can edit the time later within
24 hours.
- Work hours will change however the Clock hours will not be changed
[ Employee Mame: | ‘:I v DE |
[ Date: | _Iv I {check-out editable within 24 hours)
Stare Mame Job Title Check In Check Out  |ClockHour Rate/H|  Amoun
8
Fullertor Default Casher Cashier |06/22/00 01:57 Al
Fullertar Test Emp Cashier |06/16/00 00:50|06/15/00 03:50 300 /300 $600  $1E
Fullertar Test Emp Cashier [06/15/00 00:50/06/18/00 0350 0o/ 3000 700 A

Available to edit
After editing the time, below is what the screen will look like below:

b Ay

™ Date: (check-out editable within 24 hours)

ClockHours | WorkHours | Rate/H

8.00 8.00(%10.00 $8I
k $6.00
2 anl ¢k nnl

Amoun

FullartndTect Fmn [ machier InRARM0AEAlNRARMD A2 EN] 2 nnl t1F

4-4-2. Payroll Summary:
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- Select Report Name
-> Click “Search’

Cloze Plew Save Dizlere earch Recore Lizt Recordsz Detail Becore First Previous Plexe Lazt

+ POSIT Person

%t Person Search | &i| Perzon Detail % FPerzon Report

" L (5] L. Ll S =1 i L ] r L]

— Reprot Search

¥ ReportMame:  |Payroll Summary |

[ Store Mame: [ [~

[~ Employee Name: | =] o oK
[~ Date: [ -1

Job Tille
FullenoiDefault Casher [Cashier | B.00

E mployee

Test Emp Cashier | 600,  $60.00 3.0 4.0 30 100

7000 $21.00 3.0 3.0

Store? |Default ManaggCashier | 600  $30.00[ 5.0 5.0
Total $148.20/14.2) 4.0/ 6.0] 242

Click “Preview’ to print

| [T ——

K | {{l ))I Y I ] Zcom I [y Sort I %= Fined I [ Fin | MK Close
Payroll Summary
e 064222000
Ermployvee wWwork Hours Rate/H Fay Armount Fericd
Fullerton
Default Casher 5.2 $6.00 E3T7.20 08Nz ~ 08112
Test Emp 10.0 $6.00 6000 08112 -~ 06118
Test Emp 3.0 $7.00 2100 0BNE2 -~ 08418
Store Total: 19.2 $118. 20
Store2
Default Manager 5.0 $6.00 E3000 0812 -~ 06112
Store Total: 5.0 $30.00
TOTAL: 242 $148.20

7. Pricing
Main function is to change pricing for the Items already entered in the system

A. Start Window: Click ‘Pricing’

(i af F % o g
Organization R0 Perzan FOMR  Corp Admin Etyle Style Admin  Inv Adigin Fricing MDY Adjuzt IR Adj

\_/
B. Search

You can search for an item using any of the following categories:
e Style Number,
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e Style Description

e SKU

e Item Number

Enter the required information in the Search Text

e PRICING

Search By Search Critiria

+ | each Text : \ " Exact

f* Style Murmber o

r I . £ k—/ g BEglnnlng
= | B HUmBEr " Containning

The following information will be generated

Stare M anufacturer Itern Id tem Code Description Cost Frice |Gty OHD Shyle Mumber
Main Store  |Location ID - 1
|7 hizin Store TEST-M 2121 |0900051004002011 9-061 206-01 -PAMTS-AGEKGM-44 1.99 0 0061208-01
Store-Server |Location ID : 3

v} ver  |TEST-M | 2121 |09000510040020 9-061206-01-PARN G- .89 299 100061206-01
Main Store  |Location ID : 1

[ |Main Stare TEST-M 2122 |0900051004002012 9-061 206-01 -PAMTS-AGEKGM-55 1.99 0 0061208-01
Store-Server |Location ID : 3

[ |Stare-Server TEST-M 2122 |0900051004002012 9-061 206-01 -PAMTS-AGEKGM-55 1.99 2499 200061206-01
Main Store  |Location ID : 1

[ |Main Stare TEST-M 2123 |0900051004002013 9-061 206-01 -PAMTS-AGEKGM-56 1.99 0 0061208-01

C. Adjusting Cost and Sales Price

e Using the mouse click on the item that you want to adjust. Change the cost and sales price and
press ‘OK’

e Message will say “Either Amount of cost or Price is not entered. Do you want to process it?”,
click “Yes’

e Updated successfully, click ‘OK’, values will not change immediately but the new changes
will stored into the system.

e Click ‘Refresh’ to view the new values

) |
OHD Style Mumber Category Desc Type Desc Color = v QK
(061 206-01 b2t FAMTS AGBEGHM x Cancel
100081 206-01 PANTS AGEKGM ' 1 Refresh

8. Inventory

A. Start Window: Click ‘Inventory’

%+ POSIT Inventory Tracking Master

Filz Help
= = WA = I =
O 56 @ \E & = 2 & o
Received  Distribution HO Reserved  Retfrn Inventory  Ogganization 2] MR Corp Admin Style Style Admin  Inv Admin

N———
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B. Search

1) Enter Search Queries
2) Click “List Records’ or press ‘Enter’ to see the search results

Inventory Master

Menu Buttons

Searching without Search queries will browse the whole inventory list

[ Saach mlﬁDetaﬂ | B 5ales Report | % Analysis | e Sae (D0 %) | # Physical Eounll
Store M anutacturer Style Mo Name Praduct | Oty 5.Prc Cost Season | Updated By | Updated Date =
tain Office |Callawsay 123456 123456-3 PCS SE-BLK-W 498 20 10.00 10.00 Bo Ahn 05/18/2003
Main Office |Callaway 123456 123456-3 PCE SE-BLE-L 457 10 10.00) 10.00 Bo Ahn 0541972003
Main Office |CALLAWAY calidil calfda3-BLOUSE-BLK-S 496 0 12.00 Administrat] 05/15/2003
Main Office |CALLAWAY calddal calddas-BLOUSE-BLK-M 495 0 12.00 Administrat] 05/15/2003
Main Office |CALLAWAY califgd califgs-BLOUSE-BLK-L 4594 0 12.00 Administrat] 05/15/2003
Main Office |CALLAWAY calldno -DEMNIM SK-BRN-Z 4593 0 10.00 Administrat] 05/16/2003
tain Office |[CALLAWAY callg0o -DEMIM SK-BRN-M 452 0 10.00 Administratg 05/15/2003
tain Office [CALLAWAY callg0o -DEMIM SK-BRN-L 431 0 10.00 Administratg 05/15/2003
tain Office [CALLAWAY callg0o -DEMIM SK-BRO-S 480 0 10.00 Administratg 05/15/2003
hain Office |CALLAWAY calldoo -DEMIM SK-BRO-M 489 0 10.00 Administrat] 0515/2003
Main Office |CALLAWAY calldoo -DENIM SK-BRO-L 458 0 10.00 Administrat] 05/15/2003
Main Office |CALLAWAY calldo -DENIM SK-BLUE-S 457 0 10.00 Administrat] 05/15/2003
Main Office |CALLAWAY calldno -DEMNIM SK-BLUE-M 486 0 10.00 Administrat] 05/16/2003
tain Office |CALLAWAY call3oo -DEMIM SK-BLUE-L 484 0 10.00 Administratg 05/16/2003
tain Office [MAxFLI mkl0009 hMA=FL-DEMIM LO-BLUE 484 0 13.00 Administratg 05/14/2003
tain Office [MAxFLI mkl000g MAXFL-DEMIM LO-BLUE 483 0 13.00 Administratg 05/14/2003
tain Office |bMAXFLI tmkl0009 MAXFL-DENIM LO-BLUE 452 0 13.00 Administrat] 05142003
Main Office |Maxdli tmkl0099 mkl0093-COAT-ALL-S 478 125 14.00FALL Administratq 05142003
Main Office |Maxdli mkl0099 mkl0095-COAT-ALL-h 477 125 14.00FALL Administrat] 05/14/2003
Main Office |Maxdli mk/0099 mkl0099-COAT-ALL-L 476 125 14.00FALL Administrat] 05/14/2003
tain Office |PINNACLE [ FINNA-DENIM SK-ALL-S 128 223 5.00 12.00FALL Administratg 05/14/2003
tain Office [PINNACLE 6565 FINNA-DEMNIM SK-ALL-h 127 123 5.00) 12.00FALL Administratg 05/14/2003
tain Office [PINNACLE 6565 FINNA-DEMIM SK-ALL-L 126 223 5.00) 12.00FALL Administratg 05/14/2003
Main Office |jae corp JJ1234567890J4 1 JJJ1234567890. -BLOLIS 454 120 1.00] Administrat] 05/13/2003
Total 7.503153.626.00 03.480.00 hd

4 »

C. Detalil

Search Results

I [=]

O Ha a0
[J Haow=0
[ Haaw<o
[] stereqiy> 0
D Store Oty =0
[ storeqr<0

Page 32 of 43

Select an item and click ‘Detail’ tab or double-click the item to see the detailed information of the item.
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% POSIT Inventory -iaster

% Search ﬂDEla" =¥i Sales Report | Analysis | ‘bSaIe[DE"/o] | @‘5 Phyzical Counll
—
Manme: I'I 23456-3 PCS SE-BLE-S Item Code:|548552
Categony: IClDThES Type: |3 PCS SET Itern Uom: IEaCh

Qty On Hand: | 10 Otedn Drder:| IJ Lpdated By/Date
Back Order Bt_l,.l:l [ Gty On Reserve: I—D IBD Bhn EIDE.I"'I 9/2003

By Irwentony Mare Detail

R Wendor List | Bl el Froduct |

— Lozation: Aliaz:
Item Bin:l Locatinn:l Main Office lrltem Alias:l Short Name:l

— Cost:

Current Cost: Last Cost: Awg. Cost: Std Cost: Currency Code:

| $10.00 | | | | LIS Diollar
— Mare Details:

Order Lead Time:l [days]  Replaceable Item:l UPC Cnde:l1 4
Detail Window

D. Sales Report(Daily Report)

Daily sales reports show entire sales history in detail or summary.
This report can be sorted by store, cashier, and date.

By Receipt - Sale, Return, Layaway, Gift Certificate,...etc
By Payment = Cash, Check, Visa, ...etc

A) Search Reports

1) Report Name

e  Daily Sales Lists
Daily Sales Summary
Daily Sales Detail List (by Receipt)
Daily Sales Detail Summary (by Receipt)
Daily Sales Detail List (by Payment)

e  Daily Sales Detail Summary (by Payment)
2) Store Name
3) Cashier Name
4) Cash Register Date
5) Salesman Name

B) Preview
Presiew
Click ‘Preview’ to see the report.

E. Inventory Analysis

¢ Inventory Analysis reports show information that aids store management.
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o This report can be sorted by Manufacturer, Style number and Date.

A) Search Reports

1) Report Name
e  Purchase Requirement
e Inventory Analysis
e Inventory Summary

2) Manufacturer

3) Style Number

4) Report Date

5) Received Date

B) Preview
Previe |

Click ‘Preview’ to see the report.
F. Sales (DC %)

A) Sales Item Search
1) Report Name
e |tem Search
e  Sale Item list
2) Store Name
3) Manufacturer
4) Style Number
5) Received Date

B) Preview

Frewview

Click ‘Preview’ to see the report..

G. Physical Count

9. Inventory Adjustment

A. Start Window: Click ‘INV Adj’

oF [rier] = =
h £ F L3 * ) i
(2u] Perzan FOMR  Corp Admin Syl Ekyle Admin  Inv Admin Prizing M0 Adju I Adj

D. Search

e Click on ‘List Records to list all Inventory

e You can also search for Inventory under the following categories

1. Store Name

mhtml:file://F:\manual\lT MASTER.mht

Page 34 of 43

9/2/2009



INVENTORY TRACKING (IT) MASTER MANUAL

Manufacturer
Style Number
Updated date
Product ID

arLN

Input information for any of the above categories and press ‘Enter’.

e POSIT Inventory Master

% Search |ﬁDetai| |

[ Store Mame: I |:I

[ Manufacturer: I |:|

[~ Style Number: I

(= e

[ Updated Dabe: | vII Rzturn Inventory e

[ Product [D: I

carch Heco izt Flecar et

E. Adjust Inventory

e Double Click on the item you want to adjust.

#s POSIT Inventory Master

% Search [WDetail |

Location Id fterm IC Style Mumber Style Description Calar Size Gty On HangUpdsted By pdated Date
kain Office 1782 060502-01 AGBKGKM 1 5 EAST 5K |0B6/17/0612:5
kain Office 706|060502-01 AGBKGM 1 105 EAST SKY |06/17/06 125
ain Office 707 AGBEGH 06/17/0612:5
tain Office 1783060502-01 AGBKGM 1 5 EAST 5Ky |06/17/06 125
ain Office 1785/060502-01 AGBKGM 12 5 EAST SKY' |06/17/0612:5
tain Office 704060502-01 AGBKGM 12 105 EAST SKY |06/17/0612:5

o change thy/alue for “‘Qty On Hand' to adjust Inventory and press ‘oK’

* _olx
Size Qty On Hﬂ Updated By |Updated Date N
1 EAST SKY 061706 12: UK_

1 g EAST SKY [06/17/06 121
11 3 EAST SKY [05/17/06 12 X Coce
1 105 EAST SKY [06/17/06 12-
12 105 EAST SKY [06/17/06 121

10. Corp Admin

1. Start Window: Click ‘Corp Admin’
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L
L&
Corp Admin

2. Organization Type:

Shows all organization types

Edits an existing organization type
Creates a new organization type
Deletes an existing organization type

%% POSIT Inventory Tracking Master
File Wiew ‘window Help

O 2© & M & H

2% & =1

Freceived  Distribut tory  Organization FiD Persan Corp Admin Style Style Admin  Inv Admin
Clofe Mo Zave Dicleke et Previcus Fdexct Last

s Adminisw, =tion Tables: Oro=s-ation Admin

Organization Type | Phone Type I Address Type I Courtry I State I Contact Type I Contact Status | UOM Code | Cunency Code I

Org Type Id| [l ezcription | Comment
%‘ 1 Office Owen QOrganization
2 Store Crwen Organization
3 “endar for service org like whaolesaler, transportation. ...
4 Customer Organization Customer [ not person )
5 Manufacturer far purchasing from manufacturer
OrganizationT ype 1d: I 1
D eszcription: IOf'ﬁ':e
Comment: (el slels ganization

a. Create a new organization type
e Click ‘New’
¢ Enter Organization type, Description, Comment in the text box at the bottom
e Click ‘Save’
b. Edit an existing organization type
e Select the organization type using the mouse
o Edit Organization type, Description, Comment in the text box at the bottom
e Click ‘Save’
c. Delete an existing organization type
e Select the organization type using the mouse
e Click ‘Delete’

3. Phone Type:

e Shows all Phone types
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e Edits an existing Phone type
e Creates a new Phone type
e Deletes an existing Phone type

%s POSIT Inventory Tracking Master

File Wiew Window Help

B O¥E @ & {@ &

Received  Distribution Return Inventery  Organization PO

0 [4 1 r L
Clog Mew Sane Dielete irst Previous Tzt Last:

P )

Corp Admin Ztyle Etyple Admin  Inv Admin

s Adiinistration Tables: Organizatior, Admin

Organization Type  Phone Type |.&ddress Typel D:nuntryl Statel Contact Type EDntactStatusl L0k Ecu:lel Currency Code

Phone Type (D | Fhone Type Mame | Carmment |
[& 1 Primary Fhone Frimary Phone Nurnber for Organization
2 Secondary Phone Secondary Phone Murmber for Organization
3 Primary Fax Fax Mumber for Organization
4 Personal Fhone Fhone Mumber far Person
& Personal Fax Fax Number far Ferson
Phone Type [d: I 1
Phane Type Name: |Primary Phone
R @ rimary Phone Mumber for Organization

a. Create a new phone type
e Click ‘New’
e Enter phone type id, phone type name, Comment in the text box at the bottom
e Click ‘Save’
b. Edit an existing phone type
e Select the phone type using the mouse
o Enter phone type id, phone type name, Comment in the text box at the bottom
e Click ‘Save’
c. Delete an existing phone type
e Select the phone type using the mouse
e Click ‘Delete’

4. Address Type:

e Shows all address type

e Edits an existing address type

e Creates a new address type

o Deletes an existing address type
5. Country:
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Shows all countries

Edits an existing country
Creates a new country
Deletes an existing country

6. State:

Shows all states

Edits an existing state
Creates a new state
Deletes an existing state

7. Contact Type:

Shows all contact types

Edits an existing contact type
Creates a new contact type
Deletes an existing contact type

8. Contact Status:

Shows all contact status

Edits an existing contact status
Creates a new contact status
Deletes an existing contact status

9. UOM Code: Unit of measurement

Shows all UOM codes

Edits an existing UOM code
Creates a new UOM code
Deletes an existing UOM code

10. Country Code:

Shows all country codes

Edits an existing country code
Creates a new country code
Deletes an existing country code

11. Style Admin

1. Start Window: Click ‘Style Admin’
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2. Size Code:
e Shows all size code
o Edits an existing size code
e Creates a new size code
o Deletes an existing size code

#a POSIT Inwentory Tracking Maskter
Fil= “iew “Window Help

=} a% F 2

PO IR Corp Admin Fryle Fryle Admin  Inw Admin

LAl

SarAdnuim=t+ation Tables: Stwle ™ min

Size Code I Color Code I Length Code I Silhouestte Code I Fabric Code: I Status Code I Print Code: I
Size Code I Short Desc I D escription

A
o1
oz
oz
04
s
al=
o7

WD M B W =

Size Code:l =I

Short Desc: IN,-"A

Description:l

Size EIcn:Ie:I 1

Short Desc: |U1

D escription: |
a. Create a new SiZe code
e Click ‘New’
e Enter size code, short desc, and description in the text box at the bottom
e Click ‘Save’
b. Edit an existing size code
e Select the size code using the mouse
o Edit code, short desc, and description if required in the text box at the bottom
e Click ‘Save’
c. Delete an existing size code
e Select the size code using the mouse
e Click ‘Delete’

3. Color Code:

e Shows all color code
e Edits an existing color code
e Creates a new color code
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e Deletes an existing color code

%2 POSIT Inventory Tracking Masker

File Wiew wWindow Help

2% 2 ET)

PO MR Corp Admin Etyple Ztyle Admin Inv Admin

% Administration Tables: Style Admin

Size Code Color Code I Length Code I Silhouette Code | Fabric Code I Statuz Code I Frint Code I
Color Code I Short Description | D escription

@ 1 ALl ALL COLORS
2 RED RED
Color Code:l “

Shart D escription: I.E\LL

Dezcription: I.»‘-"\LL COLORS

Colar Code:l b
Shart D escription: IRED

Drescription: IRED

a. Create a new color code
e Click ‘New’
e Enter color code, short description, and description in the text box at the bottom
e Click ‘Save’
b. Edit an existing color code
e Select the or size code using the mouse

e Edit color code, short description, and description if required in the text box at the bottom
e Click ‘Save’
c. Delete an existing color code
e Select the color code using the mouse
o Click ‘Delete’

4. Length Code:

Shows all length code

Edits an existing length code
Creates a new length code
Deletes an existing length code

5. Fabric Code:

Shows all fabric code

Edits an existing fabric code
Creates a new fabric code
Deletes an existing fabric code
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6. Season Code:

Shows all silhouette code

Edits an existing silhouette code
Creates a new silhouette code
Deletes an existing silhouette code

7. Status Code:

Shows all status code

Edits an existing status code
Creates a new status code
Deletes an existing status code

8. Print Code:

Shows all print code

Edits an existing print code
Creates a new print code
Deletes an existing print code

9. Theme Code:

Shows all theme code

Edits an existing theme code
Creates a new theme code
Deletes an existing theme code

12. Inventory Admin
1. Start Window: Click ‘Inv Admin’

=

gdmin  Inv Admin

2. Inventory Category:

Shows all Inventory categories

Edits an existing Inventory category
Creates a new Inventory category
Deletes an existing inventory category
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% POSIT Inventory Tracking Master
File Wiews ‘window Help
2 =] & i ias =] =
Frocsived  Diztribus ~lagentory  Organizati (A=) arzon nw Admin
O = x 4 4 ]
=1, v Mew Save Dielets First Previcus Last
a7 ddminisi =ian Tables: Tow— cory Admin
Irventony Category | Irventan Type I
Category D Category Code Description
a 1)L Clathes
2/5H Shoes
3T ACCESsOon,
4 CB Clubs
5OT Cthers
GBL Balls
MO Mo Lakbel
Category Id:I “
Categony Code: ICL
Description: ICl othes
a. Create a new inventory category

e Click ‘New’

e Enter Category ID, Category Code, and Description in the text box at the bottom

e Click ‘Save’

b. Edit an existing inventory category

Select the Inventory category using the mouse

Edit Category ID, Category Code, and Description in the text box at the bottom
Click ‘Save’
c. Delete an existing inventory category
Select the Inventory category using the mouse
Click ‘Delete’

3. Inventory Type:

Lists all Inventory types
Edits an existing inventory type
Creates a new inventory type

Deletes an existing inventory type
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%= POSIT Inventory Tracking Master

File  Wiew ‘window Help

RO & @ m s = 5 & B =

Fieceived  Distribukion Ficturn Inventory  Organization FiO Ferson FO ME Corp Admin Ftyle Ftyle Admin  Inv Admin

O O = x [« 4 b 4|

Clozs Plaw Fave Dizlats Firzt Pravicus Flexr Lazt

#= ddministration Tables: Inventory Admin

Inventory Category  |bventary Tupe I

Type Id Category I1d Type Code Description
@ 1 Clothes|2 PCS SET 2PCSSET
2 Clothes|a PCS SET IPCSSET
3 Clothes|BLOUSE BLOUSE
4 Clothes|DRESS DRESS
5 Clothes|PARTY DRESS FARTY DRESS
G Clothes|SKIRT SKIRT
7 Clothes| JACKET JACKET

Twpe Id:l ﬂ
Cotegory Ie:[Cotres 7]

Type CDde:IZ FPCESET

Descriptiun:lZ PCS SET

a. Create a new Inventory type
e Click “New’
e Enter Type ID, Category ID, Type Code, and Description in the text box at the bottom
e Click ‘Save’
b. Edit an existing Inventory type
e Select the Inventory type using the mouse
e Edit Type ID, Category ID, Type Code, and Description in the text box at the bottom
e Click ‘Save’
c. Delete an existing inventory type
e Select the Inventory type using the mouse
e Click ‘Delete’
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